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1. OFbEM JUCIIUIIJINHBI B 3AYETHBIX EJUHUIIAX C YKASAHUEM KOJIUYECTBA
AKAJEMHNYECKHX YACOB, BBIIEJTEHHBIX HA KOHTAKTHYIO PABOTY OBYYAIOIIIUXCHA C
MHPEIIOJABATEJIEM U HA CAMOCTOATEJIBHYIO PABOTY

4 3ET
OO0mast Tpy10eMKOCTh
YacoB 1o yueOHOMY IIaHy 144
B TOM YHCIIE:
ayJUTOPHBIE 3aHATUS 42
caMocCTOsTebHas paboTa 102

Pacnpez[e.ﬂeﬂne YacCoB TMCHHUILIMHBI 110 CeMeCTPpaM

Cemectp
(<Kype>.<Cemectp | 3(2.1)
Ha Kypce>) Hroro
Henenn 14
Bun 3anaruit v | P | vI PII
Jlexuun 14 114 (14 (14
JlaboparopHsbie 14 (14 |14 |14
IIpakruueckue 14 (14 |14 |14
Wroro ayn. 42 142 |42 |42
KonraktHas padota |42 |42 (42 (42
Cawm. pabota 102 | 102 | 102 | 102
Hroro 144 | 144 | 144 | 144
Bune! koHTpONIA B cemecTpax:
3auer 3 ceMecTp

PacuerHo-rpadugeckas padora 3 ceMecTp




2. IEJIX OCBOEHUA JUCHUIIJINHBI (MOLY JIS)

2.1 | opMupoBaHHUE TEOPETUUCCKIX 3HAHUH U NIPAKTHIECKUX HABBIKOB B 00IaCTH TOKYMEHTHPOBAHHS YIPaBICHIECKOI
JeATeIbHOCTH C UCHONIb30BaHUEM COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOIOTHH

3. MECTO JUCIIMIIJINHBI (MOAYJIsI) B CTPYKTYPE OBPA3OBATEJIBHOU ITPOI' PAMMBbI

Hukn (pa3men) OIL: | b1.0

3.1 | TpeGoBaHus K npeJBapuTe/bHOI NOATOTOBKE 00y4al0Ierocs:

3.1.1 | O3HakoMuTENBHAS IPAKTUKA

3.2 | AucunninHbl (MOAYJIN) M MPAKTHKH, IS KOTOPBIX 0CBOECHHE JAHHON JTMCHMIIJIMHBI (MO1YJIs1) HEOOXOAUMO KAK
npeiIecTBYOIIee:

3.2.1 | Komannoo6pa3oBaHue B OpraHU3aI[uK

3.2.2 | Texnonormueckast (IIPOCKTHO-TEXHOJIOTUYECKast) MPaKTHUKA

3.2.3 | IIpoeKTHBII PaKTUKYyM

3.2.4 | IlpousBoAcTBEHHAS IKCIUTYaTallMOHHAS! [TPAKTHKA

3.2.5 [ 3ammTa BEIMYCKHOH KBaNMM(UKAIIMOHHOH padoTHI, BKIIIOYAs TOTOTOBKY K 3aIIUTE W IPOIETyPY 3alIUTHI

3.2.6 | Texnomoruveckas (IpOEKTHO-TEXHOJIIOTUYECKAsI ) IPAKTHKA

4. KOMIETEHLY OBYYAIOIETOCSI, POPMUPYEMBIE B PE3YJIbTATE OCBOEHUSI TUCLIMTLTAHBI
(MOJY.JIST)

OIIK-4 : Crioco0eH mpenjiaraTb 3JKOHOMHUYeCKH 1 GUHAHCOBO 000CHOBAHHbIE OPraHU3ALMOHHO-YIIPaBIeHYeCKHe peleHust
B NPodecCHOHAIBLHOI 1eATeJIbHOCTH;

OIIK-4.1 : [leMOoHCTpHpPYET 3HAHUS COBPEMEHHBIX METO/IOB 00paOOTKI JaHHBIX U aHAJIN3a SKOHOMHYECKUX 1 (PHHAHCOBBIX
MoKa3aTenei

OIIK-4.2 : BiageeTr MeTo1aMy 3KOHOMHYECKOTO H (PHAHCOBOTO 0OOCHOBAHUSI OPTaHU3AI[IOHHO-YIIPABIEHUYECKUX PEIICHUH

OIIK-5 : Cnioco0eH ncno/b30BaTh COBpeMeHHbIe HH(OPMAallMOHHBIE TEXHOJIOTMU U IPOTPAMMHBIE CPeJACTBA IIPU PelleHUH
npogeccuoHaIbHBIX 3224

OIIK-5.2 : TIpoBoaut aHanu3 1 00pabOTKy AaHHBIX ISl OCYIIECTBICHHs NPO(ECCHOHANBHOMN NEeSITeIbHOCTH C TOMOIIBIO
IIPOrPaMMHBIX CPEJCTB

OIIK-5.3 : TlpumMensieT coBpeMeHHbIe MH()OPMAaLMOHHbBIE TEXHOJIOTHH ISl PELICHUs CTAHAAPTHBIX 3a]a4 NPpohecCUOHATbHOM
JeATeIbHOCTH ¥ MH()OPMHUPOBAHHUS OPraHOB rOCYAapCTBEHHON BJIACTH U 00LIECTBA

IIK-4 : Cnioco0eH cocTaBaATh 0yXrajTepcKyo ((PMHAHCOBYIO) OTYETHOCTh

IIK-4.1 : JleMoHCTpUpYET 3HaHUS ASHUCTBYIOLIETO 3aKOHOAaTenbcTBa Poceuiickoilt denepanyy 1 MeXIyHApOJHBIX CTAHAAPTOB
(PMHAHCOBOI OTYETHOCTH, BHYTPEHHHUX OPraHU3allMOHHO-PACIOPSIUTEIFHBIX JOKYMEHTOB 3KOHOMHYECKOTO CyOBeKTa

YK-4 : Crioco6eH ocymecTBJISTH A€J0BYI0 KOMMYHHKAIUIO B YCTHO# U MUCbMeHHOH ¢opMax HA rocy1apcTBEHHOM SI3bIKe
Poccuiickoii ®@enepanuu 1 HHOCTPaHHOM(bIX) A3bIKe(aX)

YK-4.3 : Bezner Aei0By0 MEPEMUCKY, YUUTHIBAs OCOOCHHOCTU CTHIMCTUKHA O(PHUIUATBHBIX U HEOPHUIINATBHBIX ITUCEM,
COIMOKYJILTYPHBIE pa3iuyusi B (hopMaTe KOPPECIOHICHIMH Ha TOCYJAPCTBCHHOM U HHOCTPAHHOM(-BIX) SI3bIKAX

5. CTPYKTYPA U COAEPKAHUE IV CLHUIINHBI (MOLY.I5T)

Kon HaumeHnoBaHue pa3neioB u Cemectp / | Hacos | Unaukartopsl | Jluteparypa | HHTepaxr. I[Ipumeuyanue

3aHATHUSA TeM /BUJ 3aHATHS/ Kypc

Paznen 1. OcHoBHBIE
TpeOGoBaHHs K MOAr0TOBKE

JOKYMEHTOB
1.1 1. OcHOBHBIE TpeOOBaHUS K 3 2 OIIK-4.1 JI1.1JI1.2 0 TIK1

0(hOpMIICHUIO YIIPABICHYCCKHX OIIK-4.2 VK- | J1.3J11.4

JIOKYMEHTOB (OCHOBHBIC 4.3 T1IK-4.1 JIL.S

MIOJIOKEHHUS TI0 JI1.6J12.1

JIOKyMEHTHPOBaHUIO J2.2J12.3

YIPaBIEHYECKOU e TEIILHOCTH; J12.4 J12.5

YHUGUKAINSA ¥ CTaHIAPTH3AI J12.6

YIPaBIEHIECKUX JOKYMEHTOB; 31323354

BUJBI IOKYMEHTOB U HX D556 D7

KTacCU(PUKAIHS; 0POpPMIICHHE
TEKCTa CITyKeOHOTO
nokymeHTa) /Jlex/




1.2 1.TpeboBaHHS K COCTABICHHUIO U 2 OIIK-4.1 J1.1J11.2 TK1
0(hOPMIICHHUIO YITPABICHYECKOM OIlIK-4.2 VK- | J1.3J11.4
nokyMeHTanuu (popmar 4.3 TIK-4.1 JI1.5
JIOKyMeHTa; 0pOopMIICHHUE TOIIeH; JI1.6J12.1
HyMepalus CTpaHull; 1aTa J2.2J12.3
JIOKyMEHTa; 0 OpMIICHHE TaOJIHI] J12.4 J12.5
U AUArpaMM; HUPKyJIIpHas JI2.6J13.1
pacchlIKa; KOPPEKTYPHBIE 3HAKH; JI3.2
(hopmyisip-obpaserr) /IIp/ 21322053 54

3536
1.3 1. OcoOGEeHHOCTH MTOITOTOBKH U 2 OIIK-5.2 JIT.1JI1.2 TK1
odopMIIeHUsT OPraHU3aLUOHHO - OIIK-5.3 VK- | JI1.3J11.4
pacnopsANTEIbHBIX JJOKYMEHTOB 4.3 TIK-4.1 JIL.S
cpeactBamu Microsoft Word JI1.6J12.1
(MHTEepaKTHBHBIN METOJ: JIE/IOBas JI2.2J12.3
urpa) /J1ab/ J12.4 J12.5
J12.6J13.1
JI3.2
31323354
3536
1.4 M3yueHne TeopeTH4ecKoro 30 OIIK-4.1 JIT.1JI1.2 IIK1, TK1
MaTepuana. OIIK-4.2 JI1.3J11.4
IToaroroBka K mpaxkTU4. 3aHATUAM OIIK-5.2 JI1.5
1 1abopaTopHBIM paboTam OIIK-5.3 VK- JI1.6J12.1
/Cp/ 4.3 TIK-4.1 J12.2712.3
J12.4 J12.5
J12.6J13.1
JI3.2
31323354

3536 37

Paznen 2. OcHOoBHbIE

TpeO0OBaHMS K COCTABJIEHUIO 1

0 opMJIEHH IO TOKYMEHTOB

OpraHu3alu-OHHO-

pacnopsiIuTeIbHOM

JIesITeJIbHOCTH U KAIPOBOH

JOKYMEHTALUH

2.1 2. JIokyMeHTHpOBaHHE 2 OIlK-4.1 JI1.1JI1.2 TIK1
OpPraHU3alMOHHO - OIIK-4.2 JJ1.3J11.4
pacnopsAUTEILHON ACSITETbHOCTH OIIK-5.2 JI1.5
(MHTEPaKTHBHBIN METOJI: aHAIN3 OIIK-5.3 VK- JI1.6J12.1
KOHKPETHBIX CUTyanuif) 4.3 IIK-4.1 JI2.2J12.3
(opranu3anuoHHast JOKyMEHTaLus: J12.4 J12.5
yCTaB, YUpEAUTEIHHBIN JTOTOBOP, JI2.6
IITaTHOE paclucaHue, MOJI0KEHHUs, 21922323 54
JOJDKHOCTHASI MHCTPYKIIHS, D556 D7
pacnopsauTeNbHAas JOKYMEHTAIIHS
B YCIIOBHAX KOJUICTHATBHOTO
TIPUHSATHS PEIICHHUS:

[MOCTaHOBJICHHUE, PCIICHUE U B
YCIIOBHSIX €IUHOIMIHOTO
TIPUHSTHS PEIICHHS: TIPUKa3,
pacnopsbkenue, ykazanue) /Jlex/

2.2 2.0¢dopmnenue Texcra 2 OIlK-4.1 JIT.1 JI1.2 TK1
CITyeOHOTO JOKyMEHTa OIIK-4.2 JI1.3J11.4
(s13BIKOBBIE TPEOOBAHIS K OIIK-5.2 JIL.5
0(pOpPMIICHUIO PEKBU3UTOB OIIK-5.3 VK- JI1.6J12.1
JIOKYMEHTOB; PEIaKTUPOBAHUE 4.3 1IK-4.1 J2.2J12.3
TEKCTa JIOKYMEHTa; OCOOCHHOCTH J12.4 J12.5
PEUYeBOTO 3THKETA AETOBBIX Oymar JI2.6J13.1
U CITy>KEOHBIX JOKYMEHTOB, JI3.2
TEXHHUKA TIPABKHU JIOKY- 2132533 54
menToB) /TIp/ 9506




23 2. OdopmiieHre CiIyKeOHBIX OIIK-5.2 J1.1J11.2 TK2
3aMKCOK, MPETSH3UI U KaJl00, OIIK-5.3 VK- JJ1.3J11.4
AKTOB NPENIPUATHSI, TOTOBOPOB, 4.3 TIK-4.1 JI1.5
JIOBEpPEHHOCTEN CpeICTBAMU JI1.6J12.1
Microsoft Word(nHTepakTuBHbII J2.2J12.3
MeTo: case-study) /J1a6/ J12.4 J12.5
J12.6J13.1
J13.2
31323354
3536
2.4 3. IoKyMEHTHpOBaHHE OIlK-4.1 JIT.1JI1.2 TIK1
HH()OPMALUOHHO - CIIPABOYHBIX OIIK-4.2 JI1.3J11.4
JIOKYMEHTOB (CTpaBKa, TOKJIaHAS OIIK-5.2 JI1.5
3aIMCKa, OOBICHUTEILHAS OIIK-5.3 VK- JI1.6J12.1
3aIMCKa, aKT, TeJIErpaMMa, 4.3 TIK-4.1 JI2.2 J12.3
tenedoHorpamma, hakc, IpoOTOKOI, J12.4 J12.5
TpeTeH3usl, kanoba, mpaBuIa JI2.6
oopMIICHUS 1EIT0BOTO 2122033 54
nucema) /Jlex/ 2526 27
2.5 3.CocraBieHre OpraHn3alluOHHON OIIK-4.1 JI1.1J11.2 TK2
JIOKyMEHTaIuK (MHTEPaKTHBHBIN OIIK-4.2 JI1.3J11.4
MeTox: paboTa B MaJIbIX TPYIIIIax) OIIK-5.2 JI1.5
(ycraB, yupean-TeNsHBIH JOTOBOP, OIIK-5.3 VK- JI1.6J12.1
LITaTHOE PacHCaHKE, TTOJ0KEHUS, 4.3 J1IK-4.1 JI2.2 J12.3
JOJDKHOCTHAsI HHCTpyKIws) /I1p/ J12.4 J12.5
J12.6J13.1
J13.2
31323354
3536
2.6 3. CocraBieHre JOKyMEHTOB OIlK-4.1 JI1.1JI1.2 TK2
KaJIpOBOH CITy>KOBI CpeicTBaMH OIlK-4.2 JI1.3J11.4
Microsoft Word (MHTEpaKTHBHBII OIIK-5.2 JI1.5
MeToJ: enoBas urpa) /J1ad/ OIIK-5.3 VK- | JI1.6J12.1
4.3 TIK-4.1 J2.2J12.3
J12.4J12.5
J12.6J13.1
JI3.2
212203354
3536
2.7 4.JI0KyMEHTHPOBAaHUE TPYIOBBIX OIIK-4.1 JI1.1 J11.2 TIK2
TIPaBOOTHOUICHHUH OIIK-4.2 JI1.3J11.4
(MHTEpaKTUBHBIA METOJI: aHAJIN3 OIIK-5.2 JIL.S
KOHKPETHBIX CUTYyalui) (TpyA0BOi OIIK-5.3 VK- JI1.6J12.1
JIOTOBOP (KOHTPAKT), TPY10Bast 4.3 TIK-4.1 J2.2J12.3
KHWJKKA, JIMYHAs] KAPTOUKA, JI2.4 J12.5
KOMaHAUPOBOYHOE J12.6
YAOCTOBEpEHHE, aHKETA, 213253 34
XapaKTepUCTHKA, PE3IOME, 35056 07
3asiBJICHHE, PHKA3 M0 THIHOMY
cocTaBy, aBroouorpadus) /Jlex/
2.8 4.CocraBiieHue OIIK-4.1 JI1.1 J11.2 TK2
pacnopsauTeNnsHON JOKyMEHTALUN OIIK-4.2 JI1.3J11.4
(uHTEpaKTHBHBII MeTO: paboTa B OIIK-5.2 J1.5
MaJIbIX TPYMIax) OIIK-5.3 VK- JI1.6J12.1
(pukas, pacopspKeHue, 4.3 11IK-4.1 J2.2J12.3
yKa3aHHe, IOCTAaHOBJICHUE, J12.4 JI12.5
peleHue) J12.6J13.1
Mp/ JI3.2
2122033 54

9506




2.9 4. Pa3paboTKa U peIaKTHpOBaHNUE 2 OIIK-4.1 J1.1J11.2 TK3
JIOKyMEHTOB TaOJIMIHOM (HOPMBI, OIIK-4.2 JI1.3J11.4
BEIYHCIICHHE (POPMYIT C TIOMOIIBIO OIIK-5.2 JI1.5
Tabnur, co3manue u 00paboTka OIIK-5.3 VK- JI1.6J12.1
quarpamm B cucteme Microsoft 4.3 TIK-4.1 J12.2 J12.3
Excel. (MHTEepaKTHBHBIA METOI: J12.4J12.5
pelleHNe CUTYalluOHHBIX JI2.6J13.1
3anayv) /J1a6/ JI3.2

31323354

3536
2.10 M3yueHne TeopeTuaecKkoro 40 OIlK-4.1 JIT.1JI1.2 IIK2, TK2
marepuana. [logroroska k OIIK-4.2 JJ1.3J11.4
MPaKTHY. 3aHATHSIMH OIIK-5.2 JIL.S
1a00paTOPHBIM PabOTaM. OIIK-5.3 VK- JI1.6J12.1
Brmonuenne PI'P pa3pena 1 (1. 4.3 IIK-4.1 JI2.2J12.3
1.3 -1.4). J12.4J12.5
Brimonnenue PI'P pa3gena 2 (1. JI2.6J13.1
2.1-2.3) JI3.2
/Cp/ 31323354
3536 37

Paznen 3. Texnonorum padorsl ¢
JOKYMEHTaMHU

3.1 5. Opranusanus paboTsI ¢ 2 OIlK-4.1 JI1.1JI1.2 TIK2
JOKyMeHTaMu (MOPSIOK OIIK-4.2 J1.3J11.4
00paboTKK MOCTYNAIOIINX U OIIK-5.2 JIL.S
OTIIPABIISIEMBIX JOKYMEHTOB; OIIK-5.3 VK- JI1.6J12.1
NIpaBUJIa PETUCTPALUH U 4.3 IIK-4.1 JI2.2J12.3
HMHAEKCUPOBAHUS IOKYMEHTOB; J12.4 J12.5
OpraHu3anus KOHTPOJIS 3a JI2.6
UCIIOJIHEHUEM JJOKYMEHTOB; 01223354
XpaHEeHUe JOKYMEHTOB, 3536 37
COCTaBJICHHE HOMEHKIATYpPHI JIel,

OITHCH TOKyMeHTOB) /JIex/

3.2 5. CocraBienue nHGOPMAIMOHHO- 2 OIlK-4.1 JIT.1JI1.2 TK3
CIIPABOYHOMN JOKYMEHTAIlUU OIIK-4.2 J1.3J11.4
(MHTEpaKTHBHBIN METOJ;: case- OIIK-5.2 JIL.S
study) (mpoTOKOI, aKT, IPETCH3US, OIIK-5.3 VK- JI1.6J12.1
anoba, MIChMa Pa3HbIX BUIOB, 4.3 TIK-4.1 J2.2J12.3
CIpaBKa, JOKIaJHAs U J12.4 J12.5
o0bsICHUTENbHAs 3amucka) /T1p/ JI2.6J13.1

JI3.2
31323354
3536

33 5. Co3niaHue aBTOPCKON 2 OIlK-4.1 JIT.1JI1.2 TK3
TIpE3EHTAIH U TPE3CHTAIlUH Ha OIIK-4.2 JI1.3J11.4
OCHOBE CTaHAAPTHOI'O CLIEHAPHS B OIIK-5.2 JIL.S
cucteme Microsoft Power Point. OIIK-5.3 VK- JI1.6J12.1
(MHTEpaKTHBHBIA METOJI: case- 43 J2.2J12.3
study) /J1a6/ J12.4 J12.5

J12.6J13.1
JI3.2
3133 36

3.4 6. ABTOMaTH3aNAS 2 OIIK-4.1 JI1.1 J11.2 TIK2
JIOKYMEHTHPOBaHUS OIlK-4.2 JI1.3J11.4
YIPaBICHYECKOU I TEILHOCTH OIIK-5.2 JIL.S
(TIOHATHE 3JIEKTPOHHOTO OIIK-5.3 VK- JI1.6J12.1
JIOKyMEHTA; COCTAB-JICHHE 4.3 I1K-4.1 J2.2J12.3
JOKYMEHTOB; aBTOMaTU3aLHs J12.4 J12.5
paboOThI C IOKYMEHTaMH; JI2.6
aBTOMaTU3UpPOBaHHas IIpolLeypa 010223354
paboTHI C JOKYMEHTAaMH; XpaHEHUE 3536 37

JIOKyMEHTOB B 3JIEKTPOHHOM
dopwme) /Jlex/




3.5 6. CocraBneHue JOKyMEHTOB 110 2 OIIK-4.1 JI1.1J11.2 TK3
JIUYHOMY COCTaBY OIIK-4.2 JI1.3J11.4
(MHTEpPaKTHBHBIN METOI: IENTOBAs OIIK-5.2 JI1.5
urpa) (pesromMe, 3asBICHHE, OIIK-5.3 VK- JI1.6J12.1
MIPUKA3 TI0 JINYHOMY COCTaBY, 4.3 TIK-4.1 J2.2J12.3
TPYJOBOH JIOTOBOP, TPY10Bast J12.4J12.5
KHIDKKA, XapaKTepUCTUKA, JI2.6J13.1
aBrobuorpacdust) /Ip/ JI3.2

31323354
3536

3.6 6. Cozmanue 6a3bl JaHHBIX U 2 OIlK-4.1 JIT.1JI1.2 TK4
3anpocoB cpeactBamu Microsoft OIIK-4.2 J1.3J11.4
Access. (MHTEpaKTUBHBIA METO/I; OIIK-5.2 JIL.S
pellIeHNe CUTYallMOHHbIX OIIK-5.3 VK- JI1.6J12.1
3amgaq) /JIab/ 4.3 TIK-4.1 J12.2712.3

J12.4J12.5
J12.6J13.1
JI3.2
31333435
36

3.7 7.JI0KyMEHTBI TI0 OpraHU3aINH 2 OIIK-4.1 JIT.1JI1.2 TIK2
3aIIUTHl KOMMEPYECKOM TalHBI OIlK-4.2 JI1.3J11.4
(mamsiTka pabOTHUKY OIIK-5.2 J1.5
(cmyxaremy) o COXpaHEeHUU OIIK-5.3 VK- JI1.6J12.1
KOMMEPYECKOH TaiiHbI 4.3 11K-4.1 J2.2J12.3
MIPEATIPUATHS; 0093aTETIBCTBO O J12.4 J12.5
HepasraleHn KOMMepYeCKon J12.6
Taitub) /Jlex/ 2122033 54

3536 37

3.8 7. Opranu3zanus 2 OIlK-4.1 JI1.1JI1.2 TK4
JIOKyMEHTO00O0pOTa U TEKYILETO OIIK-4.2 J1.3J11.4
XpaHEHHS IOKYMEHTOB (TIOPSA0K OIIK-5.2 JIL.S
00pabOTKH MOCTYTAIOIINX U OIIK-5.3 VK- JI1.6J12.1
OTIIPaBIISIEMBIX JOKYMEHTOB; 4.3 IIK-4.1 JI2.2J12.3
MpaBUjIa PETHCTPALUH U J12.4 J12.5
WHJEKCUPOBAHHUSI IOKYMEHTOB; JI2.6J13.1
OpraHu3anys KOHTPOJIA 3a JI3.2
HCIIOJHEHUEM JOKYMEHTOB; 31323354
XpaHEHHUE IOKYMEHTOB; 25356 B7
HOMEHKIIATypa e,

(hopMupOBaHHE eNT; XPaHCHUE
JIeJ1; U3y4eHHe KOMIUIEKCHOM
ABTOMAaTH3aLUH
nenmornponsBoicTaa) /Tlp/

3.9 7. Pabota ¢ TOKyMeHTaMu B 2 OIlK-4.1 JI1.1JI1.2 TK4
cUcTeMax 3JIEKTPOHHOIO OIIK-4.2 JI1.3J11.4
nokymeHToobopota 1C OIIK-5.2 JIL.S
IIpennpustue (MHTEpPaKTUBHBIN OIIK-5.3 VK- JI1.6J12.1
MeTOJ: paboTa B MaJbIX 4.3 TIK-4.1 JI2.2 J12.3
rpynmax) /J1a6/ J12.4J12.5

J12.6J13.1
JI3.2
21323335
36
3.10 M3yueHne TeopeTuaecKoro 28 OIlK-4.1 JIT.1JI1.2 TIK2, TK4
MaTepuana. OIIK-4.2 JI1.3 J11.4
IToaroroBka K mpakTU4ECKUM OIIK-5.2 JI1.5
3aHATHSIM U J1a00paTOPHBIM OIIK-5.3 VK- JI1.6J12.1
pabdoTam. 4.3 TIK-4.1 J12.2J12.3
IToxgroroska x 3amnure PI'P J12.4 J12.5
/Cp/ J12.6J13.1
JI3.2
31323354

3526 97




3.11 TToaroroBka k caade 3auéTa /3auét/ 3 4 OIIK-4.1 JI1.1J11.2
OIIK-4.2 JI1.3J11.4
OIIK-5.2 JI1.5
OIIK-5.3 VK- JI1.6J12.1
4.3 TIK-4.1 J2.2J12.3
J12.4 J12.5
JI12.6J13.1
J13.2
D192 353 54
D526 D7

UK

6. ®OH/I OIEHOYHBIX CPEICTB

6.1. KonTpoibHbIe BONPOCHI U 3aJaHUS

I[.HSI KOHTPOJIA YCIEBACMOCTHU CTYJCHTOB U PE3YJIbTATOB OCBOCHUSA AUCIUTIINHBL ((I[OKyMeHTI/IpOBaHI/Ie praBJ’IeH‘ICCKOﬁ

ACATCIBbHOCTH MIPUMECHACTCS OaJsIbHO — peﬁTHHFOBaﬂ cucteMa. B cucteme o1eHOYHBIX CpCACTB UCTIOJIB3YIOTCA:

-J17151 KOHTPOJISL OCBOEHHUS TEOPETHUUECKUX 3HAaHUN B TEUEHUH ceMecTpa IpoBoAsTcs 2 npoMexyTounblx kKoHTpois (I1K 1, TIK 2);

-JUTS OTICHKH MPAKTHYECKUX 3HAHWUH B TEUCHUH ceMecTpa mpoBosaTes 4 texymmx konTposs (TK 1, TK 2, TK 3, TK 4).

ConeprkaHue BBINICYKa3aHHBIX OLICHOYHBIX CPEACTB MPUBOISITCS HUKE
Teopetnueckuit MaTepual npomexxytoanoro koutposs [1K 1:

1. OCHOBHBIE MOHATHUS TOKyMEHTHPOBAHUS YIPABICHYECKON IEATETbHOCTH.

2. O61mye ¥ crenuanbHble QYHKIHHA O(UIHATBHBIX JOKYMEHTOB.

3. CocTaB HOPMaTHBHO-METOIMUECKOHN 0a3bl JOKYMEHTAIHOHHOTO 00SCTICYCHHSI.

4.Yauukanys 1 CTaHAapTH3aNNS YIPABICHIECKUX JOKYMEHTOB.

5. Knaccuduxanust JOKyMEHTOB.

6. OcopmiieHHE PEKBH3UTOB YIPABICHYCCKIX JOKYMEHTOB.

7. BriaHK# TOKYMEHTOB M TpeOOBaHHUS K HAM.

8. OdopmieHne B JOKyMEHTaX 3HAKOB IPEMMHAHMS U CHMBOJIOB.

9. OcopmieHue moseii, HyMepaluu CTPaHUI] B TOKyMEHTaX.

10.0¢opmIiIeHHe 1aT 1 YUCeNT B TOKYMCHTAX.

11. Odopmirerne TabIAI ¥ PUCYHKOB B TOKYMEHTAX.

12. Odopmienne MaTeMaTU4eCKuX GOpMyN U eIUHUI] U3MEPEHUS B JOKyMEHTaX.

13. KoppekrypHble 3HaKu 1 TIPaBUiia UX MPUMEHEHHUSI.

14.0OcobeHHOCTH OPHUIINATEHO-IETIOBOTO CTHIIS.

15.YnoTpebiieHne NPONHUCHBIX U CTPOYHBIX OYKB.

16.Haunbonee ynorpebiisieMble COKPAILCHHS CIIOB.

17.KoppecnoHaeHIHs, CBI3aHHas C IPOBEICHUEM MTEPHOANICCKAX MEPOTIPHSTHH.

18. YcraB opranu3anuu, €ro pekBU3UTHI U OCHOBHBIE Pa3/eiibl TEKCTA.

19. llltaTHOE pacmucaHue, €ro peKBU3UTHI K OCHOBHBIE CBEACHUS, COJICpKAIIUECS B JTaHHOM J10-KyMEHTe.
20. ITono>xeHue, ero peKBU3UTHI. BUIbI MTONIOKEHUA.

21. UuacTpyxims. OCHOBHOE Ha3HAYEHHE NOJDKHOCTHON MHCTPYKINH, €€ PEKBU3HUTHI U OCHOBHBIE Pa3ieibl TEKCTa
22. YupeauTenbHblil 1OTOBOP, €r0 PEKBU3UTHI U OCHOBHBIE Pa3/eilbl TEKCTA.

23. Bunsl pacnopsiiuTeNbHBIX TOKyMEHTOB, MX OCHOBHOE Ha3HAUYEHHE.

24. Tlpuka3, ero peKBU3UTHI 1 OCHOBHBIE YaCTH TEKCTA.

25. PexBU3UTHI YKa3aHUA U 11eJIb U3JaHUS TaHHOTO JJOKyMEHTA.

26. PacniopspkeHHe, €T0 peKBH3HUTHL. BOMPOCHL, IO KOTOPBIM U3JAETCsl pACTIOPSIKEHHUE.

27. Pemienue, ero pekBU3uThl. OpraHbl ynpaBieHHs], UMEIOLIE IPAaBO K U3AaHUI0 TaHHOTO JJOKY-MEHTa.
28. PeKBU3HUTHI IOCTAHOBIICHUS U II€Th U3AaHHS JaHHOTO TOKYMEHTA.

29. Buasl nHpOPMAIMOHHO-CIPAaBOYHBIX JOKYMEHTOB, HX OCHOBHOE Ha3HAUCHHE.

30. IIpoTokoJI, €ro peKBU3UTHI U OCHOBHBIE YACTH TEKCTa. BUABI IPOTOKOJIOB.

31. HOKIIaZ[HBIe 1 00BSICHUTEIbHBIC 3allMCKU, NX PCKBU3UTBI U OCHOBHBIC LICJIM HAITUCAHUA OJaH-HbIX JOKYMCHTOB.

32. TpebGoBanus, MpeabsABIAEMbIE K COCTaBICHHIO CIIPABOK. BHUIBI cripaBoK.

33. OcobennoctH cocTaBieHus akra. OCHOBHBIE YaCTH TEKCTA. BUALI aKTOB.

34. TpeboBaHus1, NIPeABIBIIEMbIE K COCTABICHUIO U O)OPMIICHHIO CITyKEOHBIX ITHCEM.
35. Pa3HOBUJHOCTH IIHCEM.

Teoperuueckuii MaTepuan IpomMeKyTouHoro kourposs I1K 2:

. BuIpI TOKyMEHTOB, OTHOCSIIMECS K JOKYMEHTALUH 10 ITYHOMY COCTaBY.

. Obopmiienne npuema Ha pabdory.

. TpeGoBauus, NpeabsABIsIEMbIE K COEPIKAHUIO U 0QOPMIICHHIO TPYOBOTO JOr0BOPA.

. OcopmiieHne NpHKa30B 1O JIMYHOMY COCTAaBY.

. TpeGoBauws, peAbABIAEMBIC K COACPKAHUIO U O(OPMIICHHIO XapaKTePHCTHKH.

. CocTaBHBIE 3IEMEHTHI H PEKBU3UTHI aBTOOMOTpadum.

. CocTaB JOKyMEHTOB JINYHOTO JIeNIa.

. O6mme mpaBuIa BeICHNS U BBIJAYN TPYJOBBIX KHIKCK.

. OdopmireHre TOKYMEHTOB IIPH IEPEBOJIE COTPYIHUKA Ha JPYTYIO pad0Ty BHYTPH OpraHU3AIIH.

O 001N N K~ W —




10 Iopsmok opopmiteHHs: JOKyMEHTOB IIPH YBOJIBHEHUH COTPYHUKA.

11. Opranuzanust paboThI C JIOKYMEHTaMHU.

12. ITopsimok 00pabOTKH MOCTYMAIOIINX U OTIIPABIIEMBIX JOKYMEHTOB.
13. Topsanok 00pabOTKH OTHPABISAEMBIX JOKyMEHTOB.

14. Tlopsnox 06pabOTKN BHYTPEHHUX TIOKYMEHTOB.

15. Peructpanusi JOKyMEHTOB.

16. Opranu3anust KOHTPOJIS 32 UCTIOJTHEHUEM JOKyMEHTOB.

17. XpaneHue JOKYMEHTOB.

18. CocrapiieHe HOMEHKIIATYPHI JIEJI OpPraHU3alINH.

19. Opranuzanus paboThI ¢ JOKYMEHTaMH, COJEPKANTIMH KOHPHUICHIIHATBHBIC CBEICHUS.
20. CBeneHmus, OTHOCAIINECS K KOMMEPUYECKOH TaifHe.

21. 3amuTa JOKYMEHTOB, COJIEPKAIMX KOMMEPUYECKYIO TalHYy.

22. YHUUYTOXKEHHUE JIOKYMEHTOB.

23. IloHsATHE 3IEKTPOHHOIO JOKYMEHTA €T0 IPEUMYILECTBA U HEJOCTATKH.
24. CocraBneHue JOKyMEHTOB.

25. ABToMaTH3MpOBaHHAs HPOLEypa PabOThI C TOKYMCHTAMHU.

26. DneKTpoHHBIE O(HCHBIE CHCTEMEI.

27. XpaHeHue JOKYMEHTOB B QJIEKTPOHHOU (opme.

Bompock! 1)1t ipoBeIcHNST UTOTOBOH aTTecTaru B popme 3auéra (MK):

1. OcHOBHBIE NOHATUS JOKYMEHTHPOBAHHUS YIPABICHIECKOH IeATEIbHOCTH.

2. O0mmue ¥ crienuanbHble QYHKIUN OQUIINATbHBIX JOKYMEHTOB.

3. CocTaB HOPMAaTHBHO-METOIMYECKOH 0a3bl TOKYMEHTAIMOHHOTO 00ECTICUCHUS.

4.Yau¢ukanys u CTaHAapTU3ANNS YIPABICHIECKUX JOKYMEHTOB.

5. Knaccuduxanust JOKyMeHTOB.

6. OdopmiieHNE PEKBH3UTOB YIIPaBICHYECKUX JIOKYMEHTOB.

7. BriaHK# TOKYMEHTOB M TpeOOBaHUS K HAM.

8. OdopmieHue B JOKyMEHTaX 3HAKOB [IPEMUHAHUS U CUMBOJIOB.

9. Odopmienue mosuei, HyMepaluuy CTPAaHUL B JOKyMEHTaX.

10.0¢opmIireHre 1aT ¥ 9HCeN B JOKYMEHTAX.

11. Odopmiierne TabIHI ¥ PUCYHKOB B TOKYMEHTAX.

12. Odopmnenune MaTeMaTHUECKUX GOPMYIT U €JUHUI U3MEPEHUS B TOKyMEHTaX.

13. KoppekrypHble 3HaKu 1 TIpaBUiia UX MPUMEHEHHUSI.

14.0OcobeHHOCTH OPHUIINATEHO-IETOBOTO CTHIIS.

15.YnoTpebeHne NpONUCHBIX U CTPOYHBIX OYKB.

16.Haubonee ynorpebisieMble COKPAIICHUS CJIOB.

17.KoppecnioHaeHIHs1, CBS3aHHAS C IIPOBEJICHUEM NEPHOINIECKUX MEPOIIPUSATHH.

18. YcTaB opraHusanuu, ero peKBU3UThL U OCHOBHBIE Pa3Jieiibl TEKCTA.

19. lItaTHOE pacnucaHue, €ro PeKBU3UTHI U OCHOBHBIE CBEJCHUS, COAEPKAIIUECS B JaHHOM JIOKyMeHTe.
20. ITono>xeHue, ero peKBU3UTHI. BUIbI MONIOKEHUA.

21. Unctpyxuusa. OCHOBHOE Ha3HaUYEHHUE TOJDKHOCTHOM MHCTPYKIMH, €€ PEeKBU3UTHI U OCHOBHBIE Pa3/ielibl TEKCTa
22. YupeanuTeIbHBIi JOTOBOP, €T0 PEKBU3UTH U OCHOBHBIE Pa3eibl TEKCTA.

23. Buasl pacnopsAuTedbHBIX JOKyMEHTOB, UX OCHOBHOE Ha3HAUYEHHE.

24. Tlpuka3, ero peKBU3UTHI 1 OCHOBHBIE YaCTH TEKCTA.

25. PexBU3UTHI yKa3aHUS U LENb U3AaHUS JaHHOTO JOKYMEHTA.

26. PacnopsixeHue, ero peKBU3UTHL. BOMpoCk!, MO KOTOPBIM U3/aeTCs PACIIOPSIKEHHUE.

27. Pemenue, ero pekBU3uThl. OpraHsl yIpaBiIeHUs, UMEIOIINE IPAaBO K U3AaHHUIO JaHHOTO JOKyMEHTa.
28. PexBU3UTHI IOCTAHOBJICHUS U LEJIb U3AaHUS JaHHOTO JJOKYMEHTA.

29. Buns! nHQOPMAITOHHO-CIIPABOYHBIX JJOKYMEHTOB, UX OCHOBHOE Ha3HAUCHUE.

30. IIpoTokon, ero peKBU3UTHI U OCHOBHBIE YaCTH TEKCTA. BUIBI TPOTOKOIIOB.

31. loxnagabie M OOBSICHUTEIBHBIC 3aIIMCKH, HX PEKBU3UTHI M OCHOBHBIE IIENTM HATIMCAHNS ITAaHHBIX JOKyMEHTOB.
32. TpebGoBaHus, MpebABIAEMbIE K COCTABICHHIO CIIPABOK. BB cripaBoK.

33. Ocobennoctu cocraBieHusa akra. OCHOBHBIE YaCTH TeKCTa. BUIbI aKTOB.

34. Tpe©oBaHusl, NIPeABIBIIEMbIE K COCTABICHUIO U OOPMIICHHIO CITyKEOHBIX ITHCEM.

35. Pa3HOBUJHOCTH IIHCEM.

36. Bunbl JOKyMEHTOB, OTHOCSIINECS K JOKYMEHTALUH 10 INYHOMY COCTaBY.

37. OdbopmiteHue mprema Ha padboTy.

38. TpeboBaHwMs, IpeABIBIAEMBIC K COACPKAHUIO U 0(OPMIICHHIO TPYIOBOTO JOTOBOPA.

39. OdopmiteHue MPHUKA30B MO TMIHOMY COCTABY.

40. TpeGoBanusi, MpeabIBIsEMbIE K COAEPKAHUIO U O(POPMIICHUIO XapaKTEPUCTHKH.

41. CocTaBHBIE 2JICMEHTHI U PEKBU3UTHI aBTOOHOTpaduu.

42. CocraB JOKyMEHTOB JINYHOTO JeTa.

43. O6mue npaBuiia BeACHHUS U BBIJAYH TPYJOBBIX KHIDKEK.

44. OdopmieHne 10KyMEHTOB IPH MEPEBOIE COTPYAHUKA Ha IPYTyI0 pabOTy BHYTPH OpPraHU3aluy.
45. Iopsimok opopMIIeHHS TOKyMEHTOB IIPH YBOJIEHEHUH COTPYIHUKA.

46. Opranuzanus paboThl C JOKYMEHTaMH.

47. Ilopaaok 00paboOTKK MOCTYNAIOIIUX U OTIPABISIEMBIX JOKYMEHTOB.




48. INopsimok 00pabOTKH OTIPABIIAEMbIX JOKYMEHTOB.

49 ITopsimok 06pabOTKH BHYTPEHHHUX JOKYMEHTOB.

50.Peructpanus 10KyMEHTOB.

51.0Opranu3arist KOHTPOJIS 32 UCTIOTHEHHEM JJOKYMEHTOB.

52.XpaHeHue JOKyMEHTOB.

53.CocTaBieHue HOMEHKIATYPBI A€ OPraHU3aLuy.

54.0pranuzanus paboThHI ¢ JOKYMEHTaMH, COJEPKANTIMU KOHPUISHIIHATBHBIEC CBEICHHSI.
55.CBenenus, OTHOCSIIMECS K KOMMEPYECKOH TaiHe.

56.3amuTa JOKyMEHTOB, COAEPIKAIINX KOMMEPUECKYIO TalHY.
57.YHUUTOXEHNE TOKYyMEHTOB.

58.IloHsATHE 2IEKTPOHHOIO AJOKYMEHTA €T0 IPEUMYIIECTBA U HEJOCTATKU.
59.CocTaBneHue J0KyMEHTOB.

60.ABTOMaTH3MpPOBaHHAs IPOLIEAYPa PabOTHI C JOKyMEHTaMH.
61.OnexTpoHHbBIe 0O(QHCHBIE CHCTEMBI.

62.XpaHeHue TOKyMEHTOB B 3JIEKTPOHHOH (hopme.

Conepxanne mpakrndeckux 3aganuii (TK1-TK4)

1.CocraBuTh IpHKa3 00 yTBEPKICHUN HHCTPYKIHH 110 JeJIONPOU3BOJICTBY Ha 3aBOJie. B KOHCTaTHpYIOIIEeH 9acTn yka3aTh, 9To B
COOTBETCTBUM ¢ THUIIOBOM MHCTPYKLUEH MO AEIONPOU3BOJICTBY B MUHUCTEPCTBaX, BeaoMcTBax Poccuiickoii denepauuu,
yTBep)KAEHHOH pacniopsbkeHreM [IpaButenbcrBa Poccuiickoit @enepanuu ot 00.00.20 1. Ne 00 npencenarenem Komurera mo
nenam apxuBoB npu [IpaButensctee PO OUO kanmenspuei 3aBoa pa3paboTaHbl TOPSTOK IPOXOXKACHHS TOKyMEHTOB 1
CTaHAapTHl HA OPraHU3aHOHHO-PACTIOPAAUTEIBHYIO JOKYMEHTAIHIO. B pacnopsaauTensHOi 9acTi yTBEpAUTh HHCTPYKIHIO U
MOPYYMTH 3aBeAYyIOILEH KaHLesipueil 00ecneuynuTb METOAUYECKOE PYKOBOJICTBO OpraHU3alluel AeI0NpOr3BOCTBA Ha IPEANPUSATHH
¥ YCTAaHOBHUTH KOHTPOJIb 32 COOMIOICHUEM TPeOOBaHNH HHCTPYKIIHH.

2.CocTaBHTH NIPHKa3 [0 3aBOAY 00 YCTaHOBJIECHHU €JHHOTO PEXKMMa pabOTHI EHTPATIBHBIX CKIAN0B. B KoHCTaTHpYyIommeil 9acTu
OTMETHTB, YTO OTIYCK LI€XaM MaTepUaIOB CO CKIAJ0B MPEANPUATHS B TeUeHHE padoyero AHSA HapylIaeT HOpMalbHYI0 paboTy
CKJIJICKOTO amnmapara. B pacnopsiinTenbHON yacTy yKa3aTb KOHKPETHBIE Yachl OTIIyCKa MaTepHajoB cO CKIaJ0B, Ha3BaTh
KOHKPETHBIX JJOJDKHOCTHBIX JIHII, KOTOPIE OTBEYAIOT 3a MEPEeBOJ CKIIAI0B Ha Ooiee panloHaIbHEIH pekuM paboTel. OcTainbHbIE
MYHKTBI B PACHOPAIUTEILHOM YaCTH U APYTUE PEKBH3UTHI YKa3aTh CAMOCTOATEIIBHO.

3.CocraBuTh MpuKa3 1o npeanpusitiio "Temn" 06 HTorax peBU3NH 10 MPOBepKe PUHAHCOBOTO 0TYéTa. B KOHCTaTHpYIOLIEH YacTH
yKa3aTh, YTO peBH3NEH 0OHAPYKEHBI (haKTHI TpyOOTO HapyIIeHHs (GPHHAHCOBOTO YIETa, IIOJTHOE OTCYTCTBHE Y4ETa M OTYETHOCTH 110
KOMaHIMPOBKAM, OTCYTCTBHE XypHAJIa yIéTa JOBEPEHHOCTEH.

4. Hanucatp npuKa3 JUPEKTOpa 3aBoJia TOYHOTO MAIIMHOCTPOECHHUS O IPEMUPOBAHUH PAOOTHUKOB IJIAHOBO-9KOHOMHUYECKOTO OTAeNa
3a JIOCPOYHYIO pa3paboTKy OusHec-1u1aHa. [Ipemus Bemaéres u3 (poHIa MaTepHAIBHOTO OOIIPEHUs B pazMepe 50 % mecsaHOro
oxnazna. /lpyrue TaHHBIC B TEKCTE M PEKBH3UTHI YKA3aTh CAMOCTOSTEIBHO.

5.Hamucats npuka3 mo OAO "Candup" 06 urorax foKyMeHTanbsHOH peBn3un padboTs! npeanpusatus ¢ 01.02.20 . mo 01.09.20 r. B
aKTe peBU3NH 3a()UKCUPOBAHBI CIICIYIOUINE HEJOCTATKH: HE YIOPSI0YCH YUET IMYHOTO cocTaBa, HekoTopsie nena UTP naxomsres
B 3aIlyIIIEHHOM COCTOSIHUH; y 3aBeayloniero ckiagom MeramioB [lerposa JI.H. okazanuce uznuiku muctoBoit cranu (320 kr) u
HemocTava cTanbHOH JeHTH (185 xr); momyckaercss HEOOOCHOBaHHOE CIIMCAaHHUE YIIAKOBOYHON Oymaru, TBO3/Iei U 3alacHbIX YacTei
JUIS PEMOHTA 000PYI0BaHNUS; B MEXaHHUECKOM LI€Xe JIOMYILEH Mepepacxo ]l Npumos B konuuecTBe 60 Kr; 3aBeYIOLUINM CKIaJACKUM
xo3stiictBoM [1.11. JIoMOBBIM HECBOCBPEMEHHO OTIPY’KCHA ITOCTABIMKAM BO3BpaTHAs Tapa, 3a YTO 3aBOJIOM yIDIa4deH mrpad B
cymme 15 ToIc. py0. [Ipyrre peKBU3HUTH yKa3aTh CAMOCTOSTEIBHO.

6.CocTtaBuTh IIPUKA3 IO CTPOUTENBHON opranu3anuy "I'Opu30HT" 0 HEMPaBUILHOM HCIOJIB30BAHHH CTPOHTENBHBIX OTX00B. B
BBOJIHOI1 YaCTH yKa3aTh, 4TO IPH MPOBEPKE pabOTHI CKIIa/Ia MAIOMATEPHAIOB YCTAHOBJICHBI (DaKTHI OTITYCKA B KOTCIBHYIO [UIS
CKUTaHUS OTXO/I0B MIJIOMATEPHAIIOB JITMHOMU cBbIe 20 cM. B 3aKmi0unTeNnsHOM YacTH ClelyeT MPeaIoKUTh 3aBEAYOIEMY
CKJIaJIOM OPTaHU30BATh PabOTY IO Peann3aiui OTXOI0B YaCTHBIM JIHIIAM.

7.CoctaBuTh npukas o0 urorax padotsl ¢ fokymeHTamu B 20 1. B OAO "Crannynuk". B koHCTaTUpyIOIEeH yacTu yka3aTb Ha
HH3KYIO TPeOOBaTEIBHOCTh PYKOBOAMUTEICH TTOIPA3ICIICHII K KAUeCTBY IOATOTOBKU M KOHTPOJIS 33 UX UCIIOTHEHHEM. B
PacHopIIUTENIFHON YacTH 00paTUTh BHUMaHNE PYKOBOAMTEIICH HA TOBBIICHHE TPEOOBATEIIFHOCTH K paOOTHHKAM B YacTH PabOTHI ¢
JoKkyMeHTaMu. J[aTh 3a7aHue COTPYIHUKY, OTBEUAIONIEMY 3a JEJIONPOU3BOACTBO, Pa3paboTaTh MEPHI 110 YIIYUIISHUIO 3TOIT paboThI.
8.CocTaBUTh KpaTKU MPOTOKOJI IPOU3BOACTBEHHOI'O COBELIaHUs pAOOTHUKOB IJIaHOBO-3KOHOMUYECKOT0 OT/IeNa 3aBojia
MeJIpernapaToB, Ha KOTOPOM OBII pacCMOTPEH BOIIPOC O JTOCPOYHOI pazpaboTke OusHec-uraHa Ha 20 1. [Tocie obcyxneHns
MPOM3BOJICTBEHHOE COBEII[AHUE PUHSJIO PEIIeHHE pa3padoTaTh OM3HEC-IUIaH Ha TP JHS PAaHBIIE yCTAHOBICHHOTO CPOKA.
OcTanbHble JaHHBIE YKa3aTh CAaMOCTOATENIBHO.

9.CocTaBUTh KPaTKUii MPOTOKOJ 00IIEro coOpaHus pabovymux oOIIeCTBa C OTPAHUICHHONW OTBETCTBEHHOCTHIO "FOrcTpoii”, Ha
KOTOPOM 00CY’KIaeTcsl BOIPOC O CO3MAHMHU IeXa CTPOUTEIBHBIX MaTEPHAJIOB JUII CTPOUTENIBCTBA JKIIBIX IoMOB. Ha coOpanmn
ObL1a 3acimynIaHa HHGOpManus npeaceaaTesst 0 BO3MOXKHOCTH CO3IaHMS TaKOTo IieXa U MEepPCIeKTUBAX ero paboTsl. BeIIo MpHHATO
peleHre NOPYUYUTh MPeICeIaTelNo U €r0 3aMECTUTEINIO MO CTPOUTENILCTBY B T€UEHUE 6 MECSLEB pa3BEepHYTh pabOTy U BbI-JEIUTD
JUTSL OTHX Tielieit 3 MiTH. pyo.

10.CocTaBUTh IPOTOKOJI 3aCE€1aHNsI UHBEHTAPU3aLMOHHON KOMHCCUY 3aBOJa Fa30BOM alnapaTypsl, Ha KOTOPOM pacCMaTpUBAJICS
BOIIPOC O Pe3yJIbTaTax HHBEHTapU3allK o cKiaay Ne 7 BcmomoraTenbHbIX MaTepuanoB. Ha 3aceqanuu OblI0 IpUHSTO
MIOCTaHOBJICHHE 00 YTBEP)KICHUH PE3yIbTaTOB HHBCHTAPH3ALUH M OTHECEHHUH 32 CUET 3aBSIYIONIET0 CKIAIOM HEI0CTaul
BCIIOMOTATENBHBIX MATEPHATIOB B cyMMe 365 ThIC. pyo0., a TaloKe 3a4NTaHbl CITMYUTEIbHAS BEIOMOCTD IO CKiIamy Ne 2
00BACHUTENIbHAS 3alUCKA 3aBEAYIONIET0 ckianoM. OcTaabHbIC JaHHBIE OTPEICIUTh 110 CBOEMY YCMOTPEHHIO.

11.CocTaBuTh JOKIAJHYIO 3aIIMCKY TJIABHOTO OyXrajitepa JUpeKTopy 00 uTorax paOboThI MO LIEHTPAIU3ALUU PacYETOB C pabOYUMHU
u ciryxamumuy Ha BI] 3aBoma. [lentpanmzanus pacu€ToB qana BOSMOXHOCTE ITEPEBECTH Ha APYTYIO PabOTy IMATH OyXraiaTepoB
[[EXOB, YMCHBIINTH OITHOKN B Pacu&Tax ¢ pabouNMH U CITy>KaIUMH. Y CHUINTh KOHTPOJIb 33 PACXOAOBaHUEM (OHIOB 3apabOTHOI
1aTel. B 3axoueHnl HE0OX0MMO MOCTaBUTh BOIIPOC O IPEMUPOBaHUH paboTHUKOB Oyxrantepun u BLI, obecneunBaromux




Hepexo/l Ha IeHTPATH30BaHHBIN pacdéT 3apaboTHOM ATkl IO 3aBoxy. OcTanbHbIE JaHHBIE YKa3aTh CAMOCTOSATEIBHO.
12.CocraBuTh TOKIAIHYIO 3AIUCKY CeKpeTapsi-pedepeHTa pyKOBOIUTEIIO MPEANPUATHS 00 yTepe paboTHHKOM AHzpeeBbiM B.I.,
MICBEMa-3aIpoca, TIOCTYITUBIIETO B aIpeC IPEAIPHATH ABa MecsIa Hazal.

13.CocraButs 1 oopMuts (axc Gpupmsr "SAnTaps" HoBocubupckomy npeanpusatiio "PoccTpoil” o moaHOM 0TKa3e OT OIUIaTHI 3a
MOCTYMUBIIYIO MPOAYKIMIO B CBSI3U C TEM, UTO 3Ta MPOAYKLMS He Oblia 3aka3aHa. OCTalbHbIE PEKBU3HUTHI YKa3aTh CAMOCTOSATEIBHO.
14.CocraBuTh TOKIAIHYIO 3aIMCKy HAYaJIbHUKA OT/AEIA PYKOBOIUTEIIO IPESIIPHATHS O (haKTe He-BHIOIHEHHS PACIIOPSDKEHUS O
MOHTaXXe 000pyIOBaHHS HA YIaCTKe 110 IIPHYMHE CIa00Tr0 KOHTPOJISA CO CTOPOHBI ITTABHOTO TEXHHKA.

15.CocraBuTh JOKIAAHYIO 3alIUCKy O MPUYHMHAX HECBOCBPEMEHHOCTH IIPEACTABICHUS HH(POPMALIUH O BBIIOIHCHUH MTPUKa3a
nupekropa. OcTalbHble PEKBU3HUTHI yKa3aTh CAMOCTOSTENBHO.

16.CocTaBuTh JOKIAJHYIO 3aIMUCKY MIABHOTO OyXrajaTepa pyKOBOJUTEIIO MPEATNPHUITHS O HEOOXOIUMOCTH IEHTPATN3aI[HH
pac4éToB ¢ pabOTHUKAMH NpeAnpusITus. B 00s13aHHOCTH OTUETHBIX paOOTHHKOB IIEXOB JODKHO BXOAUTH JIHIIb O(OPMIICHHE
MEPBUYHBIX JOKYMEHTOB 110 Y4€TYy BbIpaboTku. B noknaaHoil 3anucke He0OX0AUMO MOATh MPEIOKEHHE O MEPECMOTPE ILTAaTOB
OT4ETHBIX PaOOTHHKOB B LI€XaX M INIABHOI OyXrantepuu u3 pacuéra oOILIEero COKpalIeH s IITaToB He MeHee yeM Ha 20 %.
17.CocTaBuTh TOKIAJHYIO 3alIMCKy HadaJIbHHUKA IUNIAHOBO-3KOHOMHYECKOTO OT/ENA PYKOBOJHUTEIIIO TIPEANPHATHS 00 oOecriedeHnn
OTZeNa YeThIPhMs KoMIbloTepaMu. OcTalbHbIe PEKBU3HUTHI YKa3aTh CAMOCTOSATEIIBHO.

18.CocTaBuTh OOBSICHUTEIBHYIO 3aMCKY O (haKTy OTCYTCTBHUS Ha paboveM MecTe coTpyaHuka Mpa-Hosa I'.1. ¢ 8 yacos mo 12
gacos 12.04.20  r.

19.CocraButs crpaBky o ToM, 9to Aradonos H.K. sBisercs crynenTom 3-To Kypca (akyIbTeTa MEHEIKMEHTa 1 SKOHOMHUKH. (
20.CocTaBHUTb IpHUKa3 10 3aBOAY 00 yCTAaHOBJICHUH €JUHOTO PEeXUMa PabOThI LIEHTPAIbHBIX CKIaZ0B. B koHCTaTHpYIOLIel YacTu
OTMETHUTH, YTO OTITYCK [[eXaM MaTePHAIOB CO CKIAZIOB MPEANPHUATHS B TeUCHHE pabovero qHs HapyIlacT HOPMaJbHYO paboTy
CKJIQJICKOTO almapara. B pacropsiiuTensHO 9acT yka3aTh KOHKPETHBIE Yachl OTIIYCKa MAaTEpPHAIOB CO CKIAJI0B, HA3BATh
KOHKPETHBIX JJOJDKHOCTHBIX JIMI[, KOTOPbIE OTBEYAIOT 3a MEPEeBOJ CKIAN0B Ha Oolee palHoHaIbHBINH peskuM paboTel. OcTanbHbIE
MIYHKTBI B PaclOpSAUTEIbHON YaCTH U IpYTUe PEKBU3UTHI YKa3aTh CAMOCTOSATENBHO.

21.CocTtaBHTh NpHKa3 IO IpenpusITHio "3aps” 00 HTorax peBU3NH 0 POBepKe (PHHAHCOBOTO 0TYETA. B KOHCTaTHpyTomel qacTi
yKa3aTb, YTO PEBU3HEH 0OHAPYKEHBI (DaKTHI TPyOOTro HapyIIeHHs (PHHAHCOBOTO YIETa, IIOJIHOE OTCYTCTBUE Y4ETa U OTYETHOCTH 110
KOMaHJIMPOBKaM, OTCYTCTBHUE JKypHaja y4€éTa JOBEpEHHOCTEH.

22 Hamnucatp npuka3 IUpeKTopa 3aBoja TOUHOI'O MAIIMHOCTPOEHUS O IPEMUPOBAHUYU PAOOTHUKOB IJIAHOBO-9KOHOMHYECKOTO
oTJIeNIa 32 TOCPOUHYIO pa3paboTKy OusHec-tutaHa. [Ipemus BeiaaéTcs u3 HoHIa MaTepraLHOTO MOOIIpPeHus B pazMepe 50 %
MECSAYHOTO OKIaja. J[pyrie naHHbIE B TEKCTE U PEKBH3UTHI YKa3aTh CAMOCTOSATEIBHO.

23.Hamnucatp npuka3 no OAO "Oxeuga" 06 utorax JOKyMeHTalIbHOU peBu3uu padboTsl npeanpusatus ¢ 01.02.20 1o 01.09.20 B
aKTe peBH3NH 3a()UKCUPOBAHBI CIICTYIOIINE HEJOCTATKH: HE YITOPSIOYCeH YUET IMIHOTO cocTaBa, HeKoTopsle nena UTP Haxomsares
B 3ayIIICHHOM COCTOSIHUH; y 3aBeqytomiero ckianoM meramios [lerposa JI.H. oka3zanuch u3numky imctoBoi craiu (320 xr) u
HejocTava cTaubHO# JeHTs (185 kr); omyckaercss HeOOOCHOBaHHOE CIIMCAaHHE YIIAKOBOYHON Oymaru, rBo3/ieil 1 3alacHbIX dacTeit
JUISL peMOHTa 000PYIOBaHUS; B MEXaHUIECKOM IIEXe JIOIYIIEH Mepepacxo ]l IPHITos B KoJudecTBe 60 Kr; 3aBEAYIONIIM CKITaICKIM
xo3stiicTBOM [1.U. SIKkOBIIEBBIM HECBOCBPEMEHHO OTIPYKEHA TIOCTABIIKAM BO3BpaTHAsS Tapa, 3a UTO 3aBOJIOM yIIaueH mrpad B
cymme 15 ThIC. py0. JIpyrue pekBU3HUTHI yKa3aTh CAMOCTOSTEIBHO.

24.CocTaBUTb NpUKa3 110 CTPOUTENBbHOM opranu3auuu "['Opu30HT" 0 HENPABUIILHOM HCIIOJIB30BAaHUU CTPOUTEIBHBIX OTXO00B. B
BBOJIHO 9acTH yKa3aTh, YTO IPH MPOBEPKE PadOTHI CKIIa/Ia MAIIOMATEPHAIOB YCTAHOBIICHBI (DAKTHI OTITYCKA B KOTSIBHYIO [UIS
CKHUTaHUS OTXO/I0B MIJIOMAaTepHAIOB ATMHOU cBbIe 20 cM. B 3akmounTensHOM YacTu ciielyeT MpeaoKuTh 3aBeAyoLeMy
CKJIQJIOM OPraHU30BaTh pabOTy MO peau3alllii OTXOI0B YACTHBIM JIMIAM.

25.CocraBuTh nprKa3 00 utorax padbotsl ¢ qokymeHTamMu B 20 1. B OAO "Benepauku". B KoHCTaTHpYIOIICH YacTH yKa3aTh Ha
HIBKYIO TPeOOBaTEIFHOCTS PYKOBOANTENCH TTOAPA3IeTICHNH K KaUeCTBY IOATOTOBKU M KOHTPOJIIS 33 UX UCTIONHEHHEM. B
pacnopsaauTeNbHOM YacTH 0OpaTUTh BHUMAaHUE PYKOBOAMTENEH Ha MOBBIIICHNE TPeOOBATEIFHOCTH K paOOTHHKAM B 4aCTH PabOTHI ¢
JIOKyMeHTaMH. J{aTb 3ajaHue COTpYIHUKY, OTBEYAIOLIEMY 3a JIEJIONPOU3BOICTBO, pa3padoTaTh MEpHI M0 YIYUIIEHUIO 3TOH paboTHI.
26.CocTaBHUTh KPAaTKUH ITPOTOKOJ TPOM3BOICTBEHHOTO COBEIIAHUS PAOOTHUKOB IUTAHOBO-3KOHOMHYECKOTO OT/Ea 3aBOAA
MeJIpenapaToB, Ha KOTOPOM OBLIT pacCMOTPEH BOIIPOC O TOCPOUHOIT pa3paboTke Om3Hec-raHa Ha 20 1. [Toce oOcyxaeHus
MIPOM3BOJCTBEHHOE COBEIaHNE MPUHSUIO pelieHne pa3paboTaTh OU3HEC-TUIaH Ha TPH HS paHble YCTaHOBJIECHHOTO CPOKa.
OcTanbHble JaHHbIE YKa3aTh CAMOCTOSATEIIBHO.

27.CocTaBHUTh KpaTKUH ITPOTOKOI 00IIIero codpanus padodnx o0IIecTBa ¢ OrpaHHYCHHON O0TBETCTBEHHOCTRIO "FOreTpoit”, Ha
KOTOPOM 00CYy’KIaeTcsl BOIPOC O CO3JaHUHU IeXa CTPOUTEIBHBIX MaTEPHAIOB I CTPOHTENIBCTBA KIIIBIX JoMOB. Ha coOpanun
ObLIa 3aciyniaHa HHGOpMaNus MpeaceaaTels O BO3SMOKHOCTH CO3/IaHMs TAKOTO IeXa M IePCIIEKTUBAX ero paboThl. BbUIO MPHHATO
perIeHue NOPyYUTh IPEICEATEINI0 U €T0 3aMECTUTENIO TI0 CTPOUTEIBECTBY B TeUEHHE 6 MECSIIEB pPa3BepPHYTh pabOTy U BHI-ACIUTH
JUTS OTHX Tenieit 3 MiTH. pyo.

28.CocTaBUTbh MPOTOKOJI 3aceIaHMsI MHBEHTAPU3aLMOHHONW KOMUCCHY 3aBOia Ta30BOM ammapaTtypsl, Ha KOTOPOM paccMaTpUBaJICs
BOIIPOC O Pe3yJIbTaTaX HHBEHTapU3alWH 0 CKIaxy Ne 7 BCIIoMoraTelbHbIX MaTepraiioB. Ha 3acemanuu ObUIO IPUHATO
MIOCTaHOBJICHHE 00 yTBEP)KICHUH Pe3yIbTaTOB HHBCHTAPH3ALNH 1 OTHECEHHUH 32 CUET 3aBEIyIOMIEro CKIaOM HEAOCTaul
BCTIOMOTATEJIFHBIX MAaTEPHUANIOB B cyMMe 365 ThIC. py0., a TakoKe 3aUUTaHbI CIIMYUTEIbHAS BEAOMOCTS 110 CKIamxy Ne 2 u
00BsICHUTENbHASL 3aIIMCKa 3aBEAYIOIIEro ckiagoM. OcTalbHble JaHHbBIE ONPEAEIUTD 10 CBOEMY YCMOTPEHHIO.

29.CocTaBHUTh TOKIAIHYIO 3aIMCKy TIIaBHOTO OyXTajaTepa AUPEeKTopy 00 UTorax paboThl IO HEHTPATH3AINH PACIETOB C PadOINMH
u cnyxamumuy Ha BIT 3aBoma. [lenTpanm3anus pacu€ToB qana BO3MOXKHOCTE IIEPEBECTH Ha APYTYIO PabOTy IATh OyXraaTepoB
LIE€XOB, YMEHBIIUTDH OLIHOKH B pacuérax ¢ pabOYMMHU U CIyKaLUIUMHU. Y CHIINTh KOHTPOJIb 33 pacXxoJoBaHHeM (POHIOB 3apabOTHON
TIaThl. B 3acmoueHnn Heo0X0MMO IOCTaBUTE BOIIPOC O MPEMHUPOBAHUHU pabOTHHUKOB Oyxrantepun u BLI, obecrieunBarommx
Mepexo T Ha IeHTPAM30BaHHBIN pacdéT 3apad0THOM IIaTH 10 3aBoxy. OcTaabHBIE TaHHBIE YKa3aTh CAMOCTOSATEIHHO.

30. CocTraBuTh JOKIAIHYIO 3aIIHCKy CEeKpeTaps-peepeHTa pyKOBOJHUTENO MPEANpUATHS 00 yTepe paboTHHKOM 3yeBbIM
B.I"., nucpMa-3anpoca, OCTYIMBLIETO B apec NPEeANpPUITHS JBa Mecsla Ha3al.




JI71s KOHTPOJISl YCIIEBaeMOCTH 00OYYAIOIINXCS M OLIEHKH Pe3YIbTaTOB OCBOCHUS AUCIUILIMHEI TPUMEHSIETCsl OaTbHO-pEUTHHTOBAS
cucrema, pazpaboTaHHas B cooTBETCTBHH ¢ [ToyoxkeHnem o Tekyuieit arrectauuu odyvaromuxcs B HUMU Jlonckoit [AY.
ITpomexyTouHast aTTecTays CTyACHTaMH OYHON (OpPMBI 00yUeHHsI BKITIOUaroIei B ceds mpo-Beaenue Tekymiero (TK),
npomexxytouHoro (ITK) u utorosoro (MK) KOHTpoJIsi 1O TUCIMILIHHE.

Texymuit koutpons (TK) ocymiecTBisiercss B TeueHHe ceMecTpa U MPOBOIUTCA MO 1a00paTOpHBIM paboTaM U MPaKTHUECKUM
3aHATHUAM, a TAKOKe TI0 BUIAM CaMOCTOSATENbHON paboThl cTyaeH-TOB (PI'P). ®opmamu TK sIBIAIOTCS: OTUYET MO 1abopaTopHO
pabote; 3amuTa pacyeTHO-rpaQIeCcKoi pabOThI; KOHTPOIbHAS PaboTa IO MPAKTUIESCKUM 33JaHUSM U JJIsl CTYJICHTOB 3a09HOM
(hopMBI.

B teuenue cemectpa npoBoasrcs 2 npomexytounbix koHTposis (ITK1, [TK2). B xone npomesxyrounoro kontposst (I1K)
MIPOBEPSIOTCS TEOpeTUIEeCKUe 3HAHMI. J[aHHBIH KOHTPOJIb MIPOBOJUTCS TI0 pasaeniaM (MOIYJISIM) IACIUILIMHEI 2 pa3a B TCUCHHE
ceMecTpa B YCTaHOBIIEHHOE paboueii mporpamMmoii BpeMst. DopMaMu KOHTPOJIS SIBISIOTCS KOJUIOKBUYM, KOHTPOJIbHBIE PaOOTHI.
Hroroseiit koHTpOIb (MK) — 9T0 3a4€T 0 AUCIMIUIMHE B LIETOM.

6.2. TeMbl NUCbMEHHBIX padoT

PacueTHO-rpaduueckas paboTa CTYJCHTOB OYHON (POPMBI 00YICHUS

PacuetHo-rpadudeckas padora Ha TeMy «J[oKyMeHTanmoHHOE oOecTieueHre YIpaBIeHUs OpraHn3aIiein» IMeeT IeNbio
3aKpEeIUICHHUs] TEOPETHYECKUX 3HAHHUH 110 COCTABICHHIO U 0(OPMIICHHIO JIOKY-MEHTOB YIIPaBJIeHUECKOil AesTeIbHOCTH. B 3a1aun
PI'P Bxonut:

1.Cocrapnenue 1 opopMIICHHE OCHOBHBIX BHIOB YIIPaBICHYESCKOH JTOKYMEHTAIIIH.

2. CocraBnenue u opopmiieHHE JOKyMeHTOB ¢ momomrsio ITK, mpu ncnons3oBannu makera apromarusannu Microsoft Office.

CTpyKTypa NOSCHUTENBHON 3aIICKH pacdeTHO-Tpaduueckoil padboThl
U €e OPUCHTHPOBOYHBIH 00BEM
Beenenue (1 c.)
1.CocraBnenue u 0opMIICHHE OCHOBHBIX BUIOB yIIpaBieH4YecKoi qokymenTamuu: (8 -10 c.)
1.1 Opranu3aLuOHHBIX JOKYMEHTOB;
1.2 PacnopsiuTenbHBIX JOKYMEHTOB;
1.3 NnpopManoHHO-CIIPAaBOYHBIX TIOKYMEHTOB;
1.4 JIOKyMEHTOB 110 JINYHOMY COCTaBy.
2. CocraBienue u oopmieHne qoKkyMeHTOB ¢ omornipio I1K, npu ncrmons3oBanny makera aBTomarmsanuy Microsoft Office: (4 c.)
2.1 Co3nanue u ohopMICHHE JOKyMEHTA YIPaBICHYECKON AEATeTbHOCTH C IOMOIIBI0 cucTeMsl Microsoft Word,
2.2 Cozpnanue u opopMIIeHHE HarpaMMBbl K JIEIIOBOMY TIMCbMY € TIOMOIIBI0 cucteMbl Microsoft Ex-cel;
2.3 Coznmanue u opopMIIeHHE TIPE3SHTAMN HOBOHM MPOAYKIMH (YCIIYT) € IIOMOIIBI0 cucTeMbl Micro-soft Power Point.
Saxrouenwue. (1 c.)

PacuerHo-rpaduueckas pabora Ha TeMy «J]OKyMEHTaMOHHOE 00CCIICUCHUE YIIPABJIEHHUs OPraHN3aIUEi» BBIOIHIETCS CTYICHTOM
WHIUBUIYAIBHO BO BHEAYTUTOPHOE BPEMSI, CAMOCTOSATEIBHO 10 MHANBHUIYATbHBIM HCXOAHBIM JTAHHBIM BapHaHTa 3aaHus B
COOTBETCTBHE C Pa3pabOTaHHBIMU METOANYECKUMHE YKa3aHusMu. [Tociie mpoBepky 1 J0pabOTKH YKa3aHHBIX 3aMEUaHuil, paboTa
3amu-1aercs. IIpy HOoI0KUTENLHOMN OLIEHKE BHIIIOJHEHHOMN CTYI€HTOM paboThl Ha TUTYJIBHOM JIACTE CTABUTCSA - "'3a4TEHO".
MaxkcuManbpHOe KommuecTBo 0amios 3a PI'P — 15 Gamnos.

6.3. ®oH/1 OLICHOYHBIX CPEACTB

1 TIOKA3BATEJIN, KPUTEPUU U LLIKAJIbI OLIEHUBAHM S KOMITETEHI{MI

Orenka copMUpoBaHHOCTH KomreTeHId y ctyaeHToB HUMU JIon’AY u BbICTaBJIEHHE OIIEHKH MO OTACIBHON TUCIMITTHHE
BEJIETCS CIEeIYIONIUM 00pa3om:

- U CTYZACHTOB OYHON (pOPMBI 00yUEHHsI UTOTOBasl OIIEHKA [0 JUCLHUIUINHE BbIcTaBisercs no 100-0amibHoii cucreme, a 3aTeM
NEPEBOJUTCS B OLEHKU «OTIMYHO», «XOPOILOY», «YIOBIETBOPUTEILHOY, KHEYIAOBIETBOPUTEILHOY, «3aUTEHO» U «HE 3aUTCHO;

- JUIS CTYZCHTOB 3a09HOM W 09HO-3209HOH (popMBI 00yUEeHHUS OLIEHUBACTCS 110 MATHOAIIIHHON ITKaIe, OIIEHKAMH «OTIHIHOY,
«XOPOIIO», «YAOBICTBOPUTEIBHOY, «HEYJOBICTBOPUTEIBLHOY; «3aUTECHO) HIIH «HE 3aUTECHOM.

Bricokuii ypoBeHb OCBOECHUS KOMIIETEHLIUH, HTOTOBasl OIICHKA 110 JUCHUIUIMHE «OTIMIHO» WK «3a4TeHo» (90-100 Gansos):
TIIyOOKO 1 IIPOYHO YCBOWII IIPOTPaMMHBIN MaTepHal, HCUYEPITBIBAOIIE, IIOCIICI0BATEIbHO, YETKO M JIOTHYESCKH CTPOIHO ero
M3JIaraeT, yMeeT TECHO YBA3BIBATh TEOPHIO C MPAKTHKOI, CBOOOTHO CIIPABIIIETCS C 33ia9aMHy, BOIPOCAMHU U APYTUMH BHIAMHU
MPUMEHEHUS 3HAaHUH, IPUYEM He 3aTPyTHIETCS C OTBETOM IIPU BUAOM3MEHEHUH 33JaHHUH, HCTIONB3YeT B OTBETE MaTepHall
MOHOTpa(hUUECKON TUTEPATYPBL, IPABUIIEHO 0OOCHOBBIBACT IPHHSATOE PELICHHUE, BIAICET PA3HOCTOPOHHUMH HaBBIKAMHU H
IpHUeMaMH BBITIOHEHHNS TPAKTHIECKHX 3a1ad. CHCTEMHO 1 ITIAHOMEPHO paboTaeT B TEUCHUH CEMEeCTpa.

[ToBBIIIEHHBIH YPOBEHb OCBOCHHUS KOMIIETEHINIA, HTOTOBAsI OLICHKA IT0 AUCIUIUIMHE «XOPOIIOY» W «3auTeHo» (75-89 6amoB):
TBEPJI0 3HAET MaTepHall, FPaMOTHO M MO CYLIECTBY M3JIaraeT ero, He J0MycKas CylIeCTBEHHBIX HETOYHOCTEH B OTBETE Ha BOIIPOC,
MPABIJIHHO MPUMEHSET TEOPSTHUCCKUE TOIOKEHHUS IIPH PEIICHUH MTPaKTHIECKAX BOIIPOCOB M 33/1a4, BJIaIeeT HEOOXOANMBIMHA
HaBBIKAMH ¥ IPHEMaMH UX BITOTHEHHU. CHCTEMHO W TNIAHOMEPHO paboTaeT B TEUCHUH CEMECTpa.

IToporoBelit ypoBeHb OCBOCHUSI KOMIIETEHITHH, UTOTOBAs OIIEHKA 10 JUCLUIIINHE «yAOBICTBOPUTEIHLHOY HIIH «3a4TeHO» (60-74
0asa): IMeeT 3HaHUs TOJIBKO OCHOBHOTO MaTepHaia, HO HE YCBOWII €r0 IeTaleH, JOIyCKaeT HETOYHOCTH, HEAOCTATOUHO
MpaBIJIbHBIE (POPMYITHPOBKHU, HApYIIEHHS JJOTHYESCKOI MTOCIEA0BATEIFHOCTH B U3JIOKECHUH IPOTPAMMHOTO MaTepHaja, HCIBITEIBACT
3aTpyIHEHUS IPH BEITOJHEHUH IPAKTHIECKUX pabdoT.

TToporoBeiii ypoBeHb OCBOCHUSI KOMIIETCHIMI HE CPOPMHUPOBAH, HTOTOBAsI OL[CHKA MO AUCHUILTHHE «HEYIOBICTBOPUTEIBHOY» MIN
«He3auTeHO» (MeHee 60 0aIoB): HEe 3HACT 3HAYNTEIHHOW YaCTH MPOTPaMMHOTO MaTepuaa, JOIyCKaeT CYyIIECTBCHHBIC OIIHOKH,
HEYBEPEHHO, ¢ OOJBIIMMH 3aTPyTHEHUSMH BBIITOITHIET ITpaKTHIeckre padoTsl. Kak mpaBuiio, OlleHKa «HEYyIOBIETBOPUTEIHHOY




CTaBHUTCS CTyJIEHTaM, KOTOPbIe HE MOTYT MPOJOKUTH 00yueHre 6e3 JOMOTHUTENbHBIX 3aHATHI MO0 COOTBETCTBYIOIIEH AUCIUILIMHE.
Kpurepru onieHKH ypoBHsI C(HOPMUPOBAHHOCTH KOMIIETCHIMI M BBICTABJICHHE OLICHOK 110 KypcoBomy npoekty (KIT) mu kypcoBoii
padote (KP):

- Bricokuii ypoBeHb OCBOCHUS KOMIIETEHIINH, OIIEHKa «OTIHIHO» (25 — 23 6amna ms KIT; 20 — 18 6amna mist KP): pabota
BBINOJIHEHA Ha BHICOKOM NMPO(decCHOHaTbHOM ypoBHE. II0JHOCTBIO COOTBETCTBYET ITOCTABICHHBIM B 3aJaHHUU LIETISIM U 3a7a4aM.
[pencTaBieHHbIH MaTepral B OCHOBHOM BEpPEH, JOITYyCKAIOTCS MEJIKHE HeTOUHOCTH. CTyJeHT CBOOOIHO OTBEYAET Ha BOIIPOCHI,
CBSI3aHHBIE C TIPOEKTOM. BEIpakeHa clioCOOHOCTh K IpodecCHOHANBHOM afanTanyy, HHTEPIPETalluy 3HAHUH 13
MEXIUCIUIUIMHAPHBIX O0nacTen

- TToBbIIIEHHBIH YPOBEHb OCBOCHHS KOMIICTEHIIHH, OlIeHKa «xopomioy (22-19 6amna mis KIT; 17 — 15 6amna anst KP): padota
BBINOJIHEHA Ha IOCTATOYHO BHICOKOM MPO(ECCHOHATIBHOM ypoBHE. J[omymmeHo0 3 HerpyObIx omMOOK, HEBIHSIONNA Ha pe3yIbTaT.
CTyZIeHT 0TBeYaeT Ha BOMPOCHI, CBA3aHHBIE C IPOEKTOM, HO HEIOCTATOYHO MOTHO.

- [ToporoBelii ypoBeHb OCBOEHHSI KOMIIETEHLIUH, OLIEHKa «yAoBiIeTBOpuTenbHO» (18-15 6anna ans KIT; 14 — 12 6amta ans KP):
YPOBEHb HEJIOCTATOYHO BBICOK. JlomyIieHo 0 5 ommboK, He CYNIeCTBEHHO BIMSIOMINX HA KOHEUHBIH PE3yJIbTAT, HO X0/ PEIICHHS
BepHBI. CTyAEHT MOXKET OTBETUTH JIMIIb Ha HEKOTOPBIE M3 3aaHHBIX BOIIPOCOB, CBSI3aHHBIX C IIPOCKTOM.

- [oporoBelit ypoBeHb OCBOCHUSI KOMIIETEHITHI He CPOPMHUPOBaH, OIIEHKA «HEYAOBIETBOPUUTEIbHO» (MeHee 15 6amnos ams KT,
Mmenee 12 6amnos st KP): paboTa BbINOIHEHA HA HU3KOM ypoBHe. JomynieHs! rpy0ble omuoky. Pernenne npuHINIHAIEHO He
BepHO. OTBETHI Ha CBA3aHHBIE C ITPOEKTOM BOIIPOCHI OOHAPYKUBAIOT HEIIOHUMaHHE ITPEAMETa M OTCYTCTBHE OPHEHTAINH B
Martepuase mpoeKTa.

Kputepun orieHkr ypoBHS c()OPMHPOBAHHOCTH KOMIIETEHIINIT U BBICTaBIICHNE 0a/lIOB 10 pacyeTHO-Tpaduueckoil padore
(xoHTpONBHOIT padote) (10 10 GaymioB, 3a4TeHO/HE3aUTEHO): COOTBETCTBUE COACPIKAHHS PAOOTHI 33JaHUI0; TPAMOTHOCTh H3JIOKEHHUS
U KauecTBO 0(hOpMIICHHUS PpabOTHI; COOTBETCTBHE HOPMATUBHBIM TPEOOBAHHAM; CAMOCTOATEIBHOCTD BHINIOJIHEHHS PabOThI, TITyOHHA
NpopabOTKN MaTepyaa; NCIOIb30BaHNEe PEKOMEHJOBAHHON M CIIPABOYHOM JINTEPaTyphl; IPABMIBLHOCTD BBITOJIHEHHBIX PACYETOB U
rpadudeckoi 9acTn; 000CHOBAaHHOCTH U IOKa3aTEIEHOCTH BHIBOIOB.

Kputepuu ouenku ypoBHs c(OPMHUPOBAHHOCTH KOMIETEHIIHI U BBICTaBIeHUE OaIIoB o pedepaty (nowiany) (no 10 6amwios,
3a4TEHO/HE3a4TEHO): COOTBETCTBUE COZIEp KaHuUs pedepaTa (JOKIaaa) Conep)KaHUI0 PaOOThI; BBIACICHUE OCHOBHOMN MBICIIH
pedepara (1oxIana); KaueCTBO H3IOKEHHS MaTeprala; OTBETHI Ha BOMPOCH o pedepary (moknany).

2. METOJJUYECKWUE MATEPUAJIbI, OTIPEJIEJISIOLIME ITPOLIETY Pbl OLIEHUBAHW S 3HAHWM, YMEHUI,
HABBIKOB U (MJIN) OIIBITA JEATEJIBHOCTU, XAPAKTEPU3YIOIIUE 3TAIIbI ®OPMUPOBAHU S KOMITETEHLIMIA
OOmuii mopsIIOK MPOBECHNUS MIPOLEAYPHI OIICHUBAHUS 3HAHWUH, yMEHHIA, HABBIKOB U (VIJTH) OIBITA AESTEINBHOCTH, COOTBETCTBHUE
WHJIMKAaTOpaM JOCTHKEHUS COPMHUPOBAHHOCTH KOMIIETEHIIMH Ope/ieIeH B CIIEAYIOIINX JIOKAIbHBIX HOPMaTUBHBIX aKTax:

1. TTonoxeHue o TeKyIIel aTTecTalnuy 3Hanui odydarommxcs B HUMU JITCAY (B neiicTBYOMIEH pelakiyum).

2. ITomoxeHue 0 IPOMEKYTOTHON aTTeCTaNH 00YJAOIINXCS IO TIPOTpaMMaM BEICIIEro 00pa3oBaHMs (B ACHCTBYIOIMIEH peJaKium).
JIOKyMeHTBI pa3MeleHs B CBOOOIHOM JocTyme Ha opunuansaoM caiite HUMU Jlor' AVhttps://ngma.su/ B pa3zaene: I'maBHast
crpanuna/Ceenienus 00 00pazoBaTenbHOM oprann3anny/JIokaabHble HOPMATHBHbIE AKTHI.

6.4. IlepevyeHb BUIOB OIIEHOYHBIX CPEICTB

1. OHEHOYHBIE CPEJCTBA TEKYIIEI'O KOHTPOJILA:

- TECTBI HJIH OWJIETHI TS TIpoBeaeHus mpoMexxyTouHoro koHTpous (ITK). Xpansrcs B OyMaxxHOM BHJE Ha COOTBETCTBYIOIIEH
Kadenpe;

- pa3aensl HHAUBHUYaJIbHbIX 3aJaHUH (IMCBMEHHBIX PadoT) 00yUaromuxcs;

- TOKJI1aJ1, COOOIICHHE 110 TeME MPAKTUIECKOTO 3aHSATHS,

- 3aJ]a4M ¥ 3aJaHUs.

2. OHEHOYHBIE CPEJICTBA [TPOMEXYTOUYHOM ATTECTALINU:

- KOMITJIEKT OMJIETOB IS dK3aMeHa/3aueTa. XpaHUTCsA B OyMaXHOM BHIC Ha COOTBETCTBYOMIEH Kadenpe. [ToAIeKUT exKeroqHoMy
OOHOBJICHHIO W TIEPEyTBEPXKACHUIO. UKCII0 BApHaHTOB OMIICTOB B KOMITJICKTE HE MEHEE YHUCIIa CTY/ICHTOB Ha 3K3aMeHe/3a4ueTe.

7. YHEBHO-METO/JUYECKOE U TH®OPMAIIMOHHOE OBECIIEYEHHME TUCIHUIIJIMHBI (MOAY JIS)

7.1. Pekomenayemasi iurepaTypa

7.1.1. OcHoBHasi iMTEpaTypa

ABTOpBI, COCTaBUTCIIN 3arnaBue I/IBI[aTeJ'ILCTBO, roa

JI1.1 | Kproxosa H.II. JloxkyMeHTHpOBaHME yIIPaBIEHUYECKOM e TEIILHOCTH: yaeOHOe Mocksa: UTHOPA-M, 2013
nocoOue i By30B 1o criennaibHocTH 080502 "JxoHOMMUKA 1
yIpaBIeHHE Ha IPeAnpUsITUH (TII0 0Tpacisam)"”

JI1.2 |beixoBa T.A, BsmoBa | [len0mpou3BOACTBO: Y4€OHUK AJIS BY30B. Mocxksa: THOPA-M, 2013
JIM

JI1.3 | Cepena M.B., JloxyMeHTHpOBaHME yIIPaBIEHYECKOU e TEIIbHOCTH: KypC Hosouepkacck: , 2013
Koctbuies B.1. JIKIUH [IJ1S1 CTYAEHTOB OYHOI 1 3a09HOM (POPMBI 00yIEeHUS

CHEHUATbHOCTH "DKOHOMHKA U YIPABICHUE HA MIPEANPUATHI
(o orpacnsim)", "MeHeKMEHT opranu3anuun’,
"TIpodeccronanbHoe 00yUeHIE (IKOHOMHKA U yIIpaBlicHHe)" H
HaIpaBJIEHUIO MOJTOTOBKY "OKoHOMUKA", "MenemxmenT",
"IIpodeccuonanpaoe odyueHue (mo otpacisim)"]




ABTOpBI, COCTaBUTENN 3arnasue W3naTenbcTBO, IO

JI1.4 |I'punbepr A. C., JlokyMeHTanroHHOE 00ecTieyeHre yIpaBiIeHus: YIeOHHK Mocksa: IOnuTu-/ana, 2015
T'op6aues H. H.,
MyxamertmuHa O. A.
JI1.5 | Cepena M.B., BanoB | JIOKyMEHTHPOBaHHE yNPABICHUECKOHN eI TETHHOCTH: YIeOHOE Hosouepxacck, 2017
I1.B., T'ybaues B.A. noco6wue [ CTYACHTOB OYHOM U 3a09HOI hopM 00ydIeHHS
HampaBJIeHUs MOATOTOBKH "DKoHOMUKA", "MeHeKMEeHT",
"Ilenarorudeckoe oopasoBanue", "ConuanpHas padora",
"IIpodeccronansHoe 00ydenue", "3eMIeycTpoiCcTBO U
KajacTps"]
JI1.6 | Kysneuos U. H. Jenonpon3BoacTBo: yueOHOE ocooue Mocksa: [Jamkos u K°, 2021
7.1.2. lonoJHuTeAbHAS JUTEpATypa
ABTOpBI, COCTaBUTENIN 3arnaBue W3natenscTBo, ron
JI2.1 | Ky3nenos U.H. Jlenonpon3BoAcTBO: yueOHO-CIIPaBOYHOE MOcoOre Mocksa: [JamxoB u K, 2013
JI2.2 | SluxoBuu LI. A. Jlenonpon3BOACTBO B KaAPOBOIL CiTyk0e: yIeOHUK Mocksa: IOnuTu-/ana, 2015
JI2.3 |aBT.-coct. .H. JenoBoe muceMo: yueOHO-CIIPaBOYHOE TOCOOHe Mocksa: U3par.-topr.
Kysneuos kopropauus «lamkos u K,
2018
JI12.4 |Cepena M.B., sanoB | JlokyMeHTHpOBaHHE yIPaBIEHYECKON NEATEILHOCTH: Hosouepxacck, 2017
I1.B., T'ybaues B.A. MPAKTUKYM [JUIs CTYyJJCHTOB OYHOH M 3a09HON (GopM 00ydeHUT
HaTpaBJIeHUs MOATOTOBKH "DKoHOMUKA", "MeHeKMeHT",
"Ilenarorudeckoe oopasoBanue", "ConuanbHas padora",
"TIpodeccronanpHoe 0OydeHue", "3eMIIeyCTPOICTBO U
KaJacTps"]
JI2.5 [Cepemna M.B., lIpanoB | JloKyMEHTHPOBAaHHUE YIPABICHUECKOMN NS TEILHOCTHU: Hosouepxkacck: , 2017
IL.B. MPAKTUKYM [AJ1s1 CTYJ€HTOB OUYHOU M 3a04HOM (HopM 00ydeHust
HarpaBJIeHUs! TOArOTOBKM "DKoHOMHUKA", "MeHeKkMenT",
"[Memaroruaeckoe obpazoBanue", "ConuanpHas padora",
"IIpodeccuonanpaoe odyueHue", "3emieycTpoiicTBo u
KaacTpsl"]
JI2.6 | Kymnuepyk C. I1. JIOKyMEHTHasl IMHTBUCTHKA: YIeOHOE mocooue Mocksa: U3n-Bo «DiuHTaY,
2016
7.1.3. MeTtonuueckue pa3padoTku
ABTOpBI, COCTaBUTENN 3ariaBue W3natenscTBo, ron
JI3.1 | HoBouepk. HHX.- JlokyMeHTHpOBaHNE yIPaBIECHYECKON NEATEIIbHOCTH: Hosouepxacck, 2017
Menuop. uH-T JITAY, | Meromuueckie yka3aHUS IO BBIIOIHEHUIO Ta0OPATOPHBIX paboT
Kad. MEHeDKMEHTa U | [[U1s CTyI€HTOB OYHOM U 3a04HOM GopM 00yUeHHs HanpaBIeHUS
MHQPOPMATHKH ; COCT. moaroToBku "OkoHoMuKa", "Menemxment", "Ilemarornaeckoe
M.B. Cepena, E.A. obpazosanue", "ConuansHas padora”, "[IpodeccrnonansHoe
Heesa, B.A. I'ybaueB | oOyuenue", "3emieycTpoiicTBO U KagacTpbl'|
JI3.2 | HoBoYepk. HHX.- JloKyMeHTHpOBaHUE YIPaBIEHUECKOH NeSTeIbHOCTH: Hosouepkacck, 2017
Menuop. uH-T AITAY, | Meroauueckue ykazaHHs IO BBIIIOJHEHUIO PACYE€THO-
ka. MEHeDKMEHTa 1 | Tpadiaeckoi paboTHI [AJIS CTYAEHTOB OYHOM U 3209HOI (hopM
HH()OPMATUKH ; COCT.: |0OydeHHs HallpaBIEHHs IMOATOTOBKHU "DKOHOMUKA",
M.B. Cepena, E.A. "Menemxment", "llenarornyeckoe oopazoBanue", "ConnanbHas
Heesa, .B. Tkauenko |pabota", "IIpodeccnonansroe obydenue", "3eMieycTpoicTBO U
KaJacTps"]
7.2. Ilepeyenn pecypcoB HH(OPMALMOHHO-TeJIEKOMMYHUKAIIMOHHO¥ ceTn "UHTepHeT"
7.2.1 Odwunuansasni caiit HTMA ¢ noctynom B WWW.ngma.su
ANEKTPOHHYIO0 OMOINOTEKY
7.2.2 Odo¢urmanbHbIi caliT MUHHUCTEPCTBA TPYyIa U http://www.rosmintrud.ru/
COIHMaNIbHOM 3amuTel PO
7.2.3 Poccwuiickas rocynapcTBerHas onomuorexa (o https://www.rsl.ru/
ANEKTPOHHBIX JOKYMEHTOB)
7.2.4 WNndopmannonnas cuctema «Exnnoe okxo gocryna k | http://window.edu.ru/
00pa3oBaTeNbHBIM peECypcamy»
7.2.5 YuuBepcureTckas nHdGopmarmonnas cucrema Poccust | https://uisrussia.msu.ru/
(YUC Poccust)
7.2.6 OnekTpoHHas OMONMNOTEKA YICOHMKOB http://studentam.net/
7.2.7 CrpaBouHas cuctema «e-library» JIunensuonnsiit norosop SCIENCEINDEXNeSIO-

13947/34486/2016 ot 03.03.2016 T

7.3 IlepevyeHb MPOrpaMMHOIo odecriedeHust




7.3.1 1C pennpusitus Jorosop nocrasku Ne PB0000816 ot 21.11.2017 r. OO0
«1C-I'DHAAJIbD»
7.3.2 Dr.Web®DesktopSecuritySuiteAutusupyc K3+ 1Y l'ocynapcTBeHHBIH (MyHUIIATIATBHBINA) KOHTPAKT No
PIIA06150002 ot 15.06.2021 r. Ha nepenauy
HEUCKITIOUNTENBHBIX MPaB Ha HCIIOIb30BAHUE MIPOTPAMM IJIS
SBM 000 «AWUTHU LIEHT»
7.3.3 AdobeAcrobatReader DC JInneH3noHHbII TOrOBOp HA MpOrpaMMHOE oOecrieueHre st
MIEPCOHANTBHBIX KOMITBIOTEpOoB Platform
Clients PC_ WWEULA-ru_RU-20150407_1357
AdobeSystemsIncorporated (6eccpouHo).
7.3.4 Opera
7.3.5 Googl Chrome
7.3.6 Yandex browser
7.3.7 [IporpaMmHast cucteMa st oOHapyKeHHsI TeKCTOBBIX | JInneH3uonusiit noroBop Ne 3343 ot 29.01.2021 r.. AO
3aMMCTBOBAHHUI B y4eOHBIX U HAyYHBIX paboTax «AHTHIUIATHAT
«Antumnaruar. BY3» (uaTepHeT-Bepcus);Momyib
«IIporpaMMHBIH KOMIUIEKC IOUCKA TEKCTOBBIX
3aMMCTBOBAHUI B OTKPBITHIX HICTOYHHUKAX CETH
MHTEPHET»
7.3.8 MS Windows XP,7,8, 8.1, 10; Cyo6numen3nonnsii gorosop Ne502 ot 03.12.2020 r. AO
«Cod1Jlaitn Tpeitn»
7.3.9 MS Office professional; Cyo6nuuen3nonnsiii gorosop Ne502 ot 03.12.2020 r. AO
«CodrJlaiin Tpetia»
7.3.10 Microsoft Teams [IpenocraBnsercs 6ecryiaTHO
7.4 Ilepevyenb MHGOPMAIMOHHBIX CIPABOYHBIX CHCTEM
7.4.1 bazer gannbix OO0 Hayunas 31ekTpoHHas http://elibrary.ru/
oubImoTeKa
7.4.2 baser manaeix OO0 "Tpecc-Mupopm" (KoHCympTaHT https://www.consultant.ru
+)
8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHBI (MOAY JIS)
8.1 227 CrnenuanbHOE TOMEIIEHHE YKOMILIEKTOBAHO CHEIHATIM3UPOBAHHON MEOENBI0 M TEXHIYECKIMU
CpencTBaMu 00YYEHHUsI, CIy KaIIUMHU JJIsI IPEICTABICHHS HHQOPMALIH OOJBIION ayTUTOPHH:
NurepaxruBhas Buaeocuctema EIKI LC-XCP2000 — 1 mt.; Kommnstorep ¢ BEIXOJIOM B CETh
«VHTEpHET» U TOCTYIIOM B 3JIEKTPOHHYIO HHPOpMaMOHHO-00pa3zoBaTenbHyto cpexy HUMIU
Honckoit 'AY: Imango — 16 mt., Flex — 1 mt.; Monurop 17" XKK VS — 16 mt., 24" KK Benq —
1 mT.; DKpaH HACTEHHBIN; Y4eOHO-HAMIAAHbIe Tocodus — 15 mT.; Jlocka ? 1 mT.; Paboune mecta
CTyneHToB; Pabodee MecTo mpermoaBares.
8.2 233 CrnennambHOE IOMENIEHNE YKOMIUIEKTOBAHO CHEIHATIM3HPOBAHHON MEOENBI0 H TEXHIYECKIMI
cpeacTBaMy 00yUeHHsI, CITy>KAIIUMHU IS IPeACTaBICHUs HH(POPMaLUU OOJBIION ay JUTOPUH:
KowmrisroTep ¢ BEIXOIOM B ceTh «IHTEpHET» U JOCTYIIOM B 3JIEKTPOHHYIO HH(POPMAaLHOHHO-
obpasosatenbHyto cpexry HUMU Jlonckoit TAY: Kowmmstotep Pavilion TPO1-1017 — 15 mT.;
Momnwurop XK - 15 mt.; IIpoekrop BenQ nHacTennsIif — | mT. ; DxpaH HaCTeHHBIH — 1 mT.; Y4eOHO-
HasIIHBIE Tocoous — 6 wrt.; Jlocka - 1 mr.; Paboune mecta ctyneHToB; Pabouee mecto
IIperoAaBaTels.
83 1117 ITomenieHNe YKOMIUIEKTOBAHO CIICIIHATHN3HPOBAHHON MEOEITBIO0 M OCHAIIICHO KOMITHIOTSPHON

Pabouee mecto npenoaaBaTelisl.

TEXHUKOH ¢ BO3MOKHOCTBIO TIOAKITIOUEHUS K ceTh «IHTepHeT» 1 o0ecreueHneM J0CTyIa B
9NEKTPOHHYI0 HHPOpPMaLMOHHO-00pa3zoBarenbHyto cpeny HUMU Houckoit [AY: Kommbrorep Pro-
511 — 12 wrt.; Monwurop 17" KK VS — 12 m.; Ilpunrep — 1 mt.; Paboure MecTa CTyICHTOB;

9. METOIMYECKHUE YKA3AHUS JJI51 OBYYAIOIUXCSA 11O OCBOEHUIO JUCIIUMITIIMHBI (MOY JIST)

1.ITonoxeHne 0 MPOMEKYTOYHOM aTTecTaIllMy 00YIArOIIUXCS MO TPOTpaMMaM BEICIIIETO 00pa3oBaHus [ DIEKTPOHHBIN pecypc]
(BBeneHo B neiicTBue npukasom gupexropa HUMMU Jlouckoit TAY Ne3-OJf ot 18.01.2017 r.) /HoBOYEpK. HHXK.-MEITHOP. HH-T
Houckoii 'AY.-Onekrpon. nan.- HoBouepkacck, 2018.- Pexxum noctyma: http:/www.ngma.su

2. Tlonoxxenue o Tekyiie arrecramuu odydaromuxcs B HUMU [ITAY [DnekrpoHHbIit pecypce] (BBeIeHO B ISHCTBHE MPUKA30M
nupexropa Nel19 ot 14 urons 2015 r.) / HoBouepk. nmx.-menuop. uH-T JloHckoi AV .-Onexrpon. man.- HoBouepkacck, 2015.-
Pesxxumpaoctyna: http://www.ngma.su




JIONMOJIHEHUS U U3BMEHEHUS B PABOUYEHN NMPOT'PAMME

B pabouyto nporpammy Ha 2022 - 2023 y4eGHbiii roa BHOCSTCS CAEAYHOLIME TONONIHEHHA W U3MEHEHHS - 00-
HOBJIEHO H aKTyaJlW3MPOBAHO COAEPIKAHHE CIIEAYIOILMX pa3aeoB U NoapasaenoB pabouei nporpaMMa:

8.3 CoBpemenusbie npodeccHona/ibHbIE 6a3bl H HHPOPMALHOHHBIE CHIPABOYHbIE CHCTEMbI
basbl nanubix OO0 "Tlpecc-Uudopm™ (Koncynbrant +) | Jlorosop Ne01674/3905 ot 20.01.2022 ¢ OO0 "Ilpecc-
Hudopm" (Koncynbraur +)
bassr nanHbix OOO "PeruonanbHbiii nHPopMaLroHHbiii | Jorosop Ne HK 2050 ot 18.03.2022 ¢ OO0 "Peruo-
MHAEKC LIMTHpOBaHHUs" HaJIbHbIA MHOPMALIMOHHBIA HHAEKC LMTUPOBAHHKA"
baspi ganubix OO0 Hayunas anektpoHHas 6ubnunoreka | JldueHsuouHbiii gorosop Ne SIO- 13947/18016/2021 ot
07.10.2021 OO0 Hayunasn snekrpoHHas 6ubnuoTtexka
ba3bt nanHbix OO0 "I'poce Cuctem.Mudopmauns u pe- | Konrpakr Ne KP/I-18510 ot 06.12.2021 OOO '"I'pocc
ueHus" Cucrem.Mudopmaums u peierus”

Ilepedenn gorosopoB IBC o6pazoBareibHOl opravuzanuu Ha 2022-2023 yu. roa

Yuebubirii ] Cpoxk aeiicrsus jgoxy-
HanmeHoBanne J0KyMeHTA ¢ yKa3aHHEM PEeKBH3HTOB
roa MeHTa
Jorosop Ne 501-01\20 06 okazaHMH MHPOPMALIMOHHBIX YCAYT 110
. ¢20.01.2020 r. mo

2022/2023 | npenocrasieHuio aoctyna k 6a3oBoii koanekuun «ObC Yuusepcuter- 19.01.2026 1
ckas 6udbnuoreka onnaitty» or 22.01.2020r. ¢ OO0 «HekcMennay i '
Horosop Ne p08/11 Ha oka3zaHMe ycayr no npeaocTaBieHHIO OCTYMa K

2022/2023 | IEKTPOHHBIM H31aHHMAM OT 30.11.2017 r. ¢ OOO «H3parenbcTBO ¢30.11.2017 r. no
Jlanb» Pasmenienue BHyTpuBY30BCcKOH sntepatypsbl JoH'AY na ruiat- 31.12.2025 r.
tdopme DbC JlaHb
Jlorosop Ne COb NeHB-171 o pa3melieHuio npousseaeHui u rnpeano- ¢ 18.12.2019 r. no
cTaBaeHuio Aoctyna k pazaenam DbC C3b ot 18.12.2019 r. ¢ OO0 31.12.2022 r.

2022/2023 | «OBC JlaHb» C MOCNENyIoWEH NponoHra-
Hon.cornamenue ot 24.06.2021 k Jor NeCDb NeHB-171 or uuei

18.12.2019r. ¢ OO0 «9BC JlaHb»

2022/2023 | HoroBop Ne 1311 ot 02.12.21 Ha Oka3aHMWe yCiyr 1o npeaocTaniie-
HUIO 0CTYNA K 3MEKTPOHHBIM H3JaHHSAM KOIIEKLMH: « JIKOHOMHKA H
meHerkMeHT — UsaarensctBo JlamkoB 1 K» ¢ OO0 «OBC JlaHb»

c 14.12.2021 r.no
13.12.2026 .

8.5 Ilepeuenb HHPOPMALHOHHBIX TEXHOJIOTHH H MPOrPAMMHOI0 o0ecneYeHtsi, HCIOJIb3YEeMbIX PH OCY-
IMecTB/IeHHH 00Pa30BaTEIbHOIO nponecca
IlepeueHs JHIEH3HOHHOIO NPOrPaMMHOro obec-
neyeHus
[TporpammHas cuctema /s OOHapyKeHuUsl TEKCTO- JluuensunonHslit jorosop Ne 4501 ot 13.12.2021 r. AO
BbIX 3aMMCTBOBAaHUH B y4eOHBIX M HayUHbIX paborax | «Awrunnaruar» (¢ 13.12.2021 r. no 13.12.2022 r.).
«Antunnaruvat. BY3» (untepner-sepcus);
Monyb «IIporpammHbIii KOMITIEKC [IOMcka TEKCTO-
BbIX 3aUMCTBOBaHHH B OTKPLITBLIX MCTOYHHKAX CETH
MHTEPHETY
Microsoft. Desktop Education ALNG LicSAPk Cy6nuuen3vonnsiit gorosop Ne0312 o1 29.12.2021 r. AO
OLVS E 1Y AcademicEdition Enterprise (MS Win- | «CodrJlaiin Tpeiiny»
dows XP,7.8. 8.1, 10; MS Office professional; MS
Windows Server; MS Project Expert 2010 Profes-
sional)

PexBu3utnl HOATBEPKIAAKWLIECTO ROKYMEHTA

JlonoaHeHns M U3MEHEHHs PACCMOTPEHbI Ha 3ace/iaHuu Kadenpbl «29» asrycra 2022 r.

BHeceHHble 1ONONHEHHs 1 H3MeHeHHs yTBepxkaak: «29» asrycra 2022 r.

Jlexau dakynbteta  \ ['yGaues B.A.
Anoanuce) (D.H.0O)




11. JONOJIHEHHUSI U U3BMEHEHMUS B PABOYEM NPOI'PAMME

B pabouyio nporpammy Ha 2023 - 2024 yueOHblii rog BHOCATCS H3MEHEHHMs - OOHOBJIEHO W
aKTYaJIH3UPOBAHO COJEPIKAHHUE CIIE/LYIOLIMX Pa3/Ie/iOB U MOApa3AeoB pabouel nporpaMmai:

8. YYEBHO-METOJUYECKOE U MHWH®OPMAIIMOHHOE OBECIHEYEHUE
JAUCHUIIIMHBI

AxTyanbHOE

yqe6Ho-Me'rozudqecxoe obecnieyeHue

JIOCTYIIHO

o CCBLIKE!

https://ngma.su/esreda/elektronnye-bibliotechnye-sistemy-i-elektronnye-obrazovatelnye-resursy/

8.3 Cospemennble npogeccnonaibuble 63361 B HHPOPMANHOHHBIE CIIPABOYHbIE CHCTEMbI

Baser nannbix OO0 "Tpece-Uudopm"
(KoncynbraHT +)

Jorosop Ne 01674/6484 or 01.02.2023 OOO
"INpecc-Undopm" (KoncynbranT +)

basel nanneix OO0 "PeruonanbHblii
MH()OPMALMOHHBIH MHAGKC LIMTHPOBAHHS"

UMTHPOBaHHUs"

Jorosop Ne HK 2924 ot 14.02.2023 OO0
"PervonanbHbiii HHPOPMALMOHHBINH MH/IEKC

basbl nanneix OOO HayuHas anekTpoHHas
oubnmnoreka

JIMIEH3HOHHBIN

3J1eKTPOHHAs GubioTeka

J0roBOp
13947/18016/2022 ot 10.10.2022 OOO Hayunas

Ne SIO-

Ilepeuens norosopos IBC obpasoBaTenbnoii opranusanan na 2023-2024 yu. rog

Yyueonpii
o/

HaumenoBanue AOKYMEHTaA ¢ YKasaHHEeM PEeKBH3HTOB

Cpok neiicrBus
JAOKYMEHTAa

Jorosop Ne 501-01\20 06 oxazaHun urGOpPMALIMOHHBIX YCIIYT 110
NpeoCTaBAeHHIO focTyna K 6a3zoBoii komnekuuun «ObC

C20.01.2020 r.

20232024 Vuusepcurerckas dubaunoreka onnaiiiy» or 22.01.2020r. ¢ OO0 no19.01.2026
«HexcMenuna»

2023\2024 | oroeop Ne p08/11 Ha oka3zaHue yciIyr 1o npeaocTaBIeHHIO
JIOCTYTIA K 9/1eKTPOHHbIM u3aanuam ot 30.11.2017 r. ¢ OO0 ¢30.11.2017 r. no
«H3narenscrso Jlanb» Pazmenienue BHYTPHBY30BCKOM JIMTEPATYPbi 31.12.2025'%;
JlonI’AY Ha nnardopme IBC Jlaub

2023\2024 | Torosop Ne COB NeHB-171 no pasmereHuto npousBeeHuii 1 C 18.12.2019 no
npeaocTasiaeHuio goctyna K paszaenam 9bC COb or 18.12.2019 . ¢ 31.12.2022
000 «OBC Jlanb» ¢ nocneayoien
Jon.cornamenue ot 24.06.2021 k Jlor NeCDb NeHB-171 or NpoJIOHrauue
18.12.2019 . ¢ OO0 «9BC Jlauby

2023\2024 Jlorosop Ne 11 oka3aHust yciyr OAHOCTOPOHHEr0 JOCTYTA K ¢29. |%22%129

pecypcam Hay4qHO-TeXHHYeckor Oubimorexu «PI'Y Hedyru u rasa c?r%zcign);mmgﬁ
(HHUY) umenn U.M. I'ybkuna» or 29.10.2019 r. (Hedrerazosoe nposoHratHeli
J1eJ10)

2023\2024 ¢ 27.04.2018r. no
Jlorosop Ne 48-n1 Ha nepeaavy npousBeieHHs HaAyKH OKOHYaHHSI
HEUCKIJTFOUUTEIIbHBIX MpaB Ha ero ucnosb3oBaHuu ot 27.04.2018 r. ¢ | HeHCKIIOUHTENIBHBIX
O®OI'BHY «PocHUUTIM» npas Ha

TpOM3BEIEHHE

2023\2024 | JToroBop Ne 1310 ot 02.12.21 Ha okazaHHie yciyr 1o
NPEIOCTABICHUIO JOCTYNA K JIEKTPOHHBIM W3/IaHUIM C 14.12.2021 no
KOJUIEKLIMI: « BeTepuHapus U cesibekoe X03sMeTBO - M3naTenbeTso 13.12.2026
Jlanby

2023\2024 | orosop Ne 1311 ot 02.12.21 Ha okazaHMe yCIIyr Mo
NPEJOCTABNCHMIO JOCTYIIA K JIEKTPOHHBLIM U3JaHUAM KOJIICKIWH: C 14.12.2021 no
«DKOHOMHKA B MeHepKMeHT — M3nartenberso Jlamkos u K» ¢ OO0 13.12.2026
«3BC Jlaub»

2023\2024 Jorosop 01/02 ot 01.02.2023 r. ¢ OO0 «H3narenscTo Jlanp» Ha |c 20.02.2023 r. no

OKa3aHHWe YCJIyT I10 IMpeJOCTaBICHUIO JOCTYNA K 3JIEKTPOHHBIM

19.02.2024 r.




M3/IaHUAM KOJIEKLMI: «JIecHOe X034MCTBO U JIECOMHIKEHEPHOE
neno — Uanarensctsa Jlans»y DBC JlaHb ¥ oTA€IbHO HA6 KHUT U3
JIPYTHX pa3JiesioB.

8.5 [Ilepeuenr uHGOPMANHOHHBLIX TEXHOJOTMH M  NporpamMmHoro obecnevenusi,
HCII0JIb3YeMbIX HPH OCYLIECTBJICHHH 00pa30BaTe/IbHOIO npouecca

Ilepevens JHNEH3HOHHOIO NPOrPAMMHOIO
‘ P
AL » eKBH3HTBI NOATBEPAKIAIOMEro AOKyMeHTa
[IporpammHas cuctema s oOHapyKeHuUs Jluuensuonnbii qorosop Ne 6482 or 28.02.2023
TEKCTOBBIX 3aUMCTBOBAHHH B YUEOHBIX U r..AO «AHTHIIArKaT»

Hay4HbIX paboTax «AHTuriaruar. BY3»
(MHTEpHET-BEpCHUs);

Moaynb «IIporpammHbiii KOMIUIEKC NOMCKA
TEKCTOBBIX 3aMMCTBOBAHMH B OTKPBITBIX
MCTOYHUKAX CETH HHTEPHETY

efaHuK Kadeapbl «i(,»,) 25 200?‘3)%’ ‘%

JlononHeHUs ¥ K3MEHEHUA PaccMO!
3aBeaytoiui kadenpoi

(®.H.0)



11. JOIMOJIHEHHS U U3MEHEHMS B PABOYEN IPOT'PAMME

B pa6ouyro mporpammy Ha 2024 - 2025 yueOHblH rox BHOCATCS HM3MEHECHHS - OGHOBJEHO U
aKTyaTM3UPOBaHO COAEPIKAHUE CIIEAYIOLIMX pa3/iesioB U NOApa3/ieaoB paboyeii nporpamMMel:

8. VYEBHO-METOIMYECKOE U HHO®OPMAIIMOHHOE OBECIIEYMEHHE
JUCHUITJINHBI

AxTyanpHOe  ydeOHO-MeTOoAMYeckoe  obecreueHue  JOCTYMHO IO  CCBUIKE:
hitps://ngma.su/esreda/elektronnye-bibliotechnye-sistemy-i-elektronnye-obrazovatelnye-resursy/

8.3 CoBpemennble npofeccHoHANbHBIE 06a3bl H HHPOPMALHOHHBIE CNIPABOYHbIE CHCTEMbI

basnl ganHeix OO0 "Tpecc-Undopm” Joroeop Ne 01674/9204 ot 19.01.2024
(KoncynbTaHT +) 000 "IIpecc-Uadopm" (KoHncynsTaHT +)
Baza naunsix OO0 "Usnarensctso Jlann" Horosop Ne 117 ot 09.02.2024

000 "UznarenscTBo JlaHp"

Ilepeuens gorosopos DBC obpasoBaTeabHoi opranu3auun Ha 2024-2025 y4. rog

Yuebubliii Cpok peiicTrBus
HanMeHoBaHHe JOKYMEHTA ¢ YKa3aHHEM PEKBH3HTOB
roj AOKYMEHTa
Horosop Ne 501-01\20 06 okazanuK HHQOPMALMOHHBIX YCIYT MO
NpeoCTaBleHUI0 faocTyna k 0a3oBod  komaekumn  «ObC C20.01.2020 r.
YHuupepcuTerckad 6ubnuoreka onnain» or 22.01.2020r. ¢ OO0 no19.01.2026
«HexcMenna»
2024\2025 | Horosop Ne 1310 ot 02.12.21 Ha oxasaHMe YCayr no
NpPEeOCTABICHHIO  JIOCTyma K 3JeKTpoHHbBIM  u3faHusam | C 14.12.2021 no
KOJLIeKLINi: «BeTeprHapus U celibckoe X034icTBO - M3natenscTBo 13.12.2026
Jlanby
2024\2025 | Joroeop Ne 1311 or 02.12.21 Ha okasaHMe YCnyr mo
NpeoCcTaBleHHIO 0CTYNA K JMEKTPOHHBIM U3aHuAM Konekuuu: | C 14.12.2021 no

2024\2025

«DKOHOMHKA U MeHeIKMeHT — UzpatenbeTBo Jlamkor u K» ¢ OO0 13.12.2026
«9BC Jlanb»
2l il Horoeop Ne 1034 ot 20.12.23r.A3narensctso Jlans (CI10O) C 1009%1122%22‘2 e
2024\2025 Horoeop Ne 117 ot 09.02.2024 r. ¢ OO0 «HzparenscTBo Jlanb»
Ha OKa3aHMe yCIIyr MO NPEAOCTAB/IEHHMIO IOCTYna K - C 20.02.2024 o
3JIEKTPOHHBIM U3JaHUAM KoJuleklui: «JlecHoe x034icTBO M
19.02.2025
necoumxeHepHoe aeno — Usnarenscrsa Jlanp» 3BC Jlans u
OTHEJbHO HAab KHHT U3 IPYTHX pa3fieioB
2024\2025 Joroeop Ne 500 ot 23.04.2024 r. ¢ OO0 «H3patenscTso Jlanb»
Ha OKa3aHHe YCIyr MO NpeJOCTaBIeHHIO A0CTYNa K
3JIEKTPOHHBIM H3faHusaM komnekuuit: ¢ OO0 «HM3parenbcTBo C 14.06.2024 o
JlaHb» Ha OKa3aHHe YCIyT MO NpeJoCTaBIeHHIO A0CTyMa K 13.06.2025

2JIEKTPOHHBIM H3aaHusaM komnekuuu: [aker OITY (10-11 xin.)
HsparenbctBo «IIpocBerieHue»




8.5 [Ilepeuenr nHPOPMAUMOHHBIX TEXHOJOTHH H mNporpaMMHOre obecnedeHus,
HCNOJ1b3YeMBbIX NPH OCYLeCTBJIeHHH 06pa3oBaTe/IbHOro npouecca

Hepeqeﬂb JIMIEH3HOHHOr0 NporpaMmMHoro
PexBH3UTEI MOATBEPKAAOIEro NTOKYMEHTA

obecnieyeHns
[IporpammHas cucteMa 11 OOHapYKeHHs JInuensuonHbid goroeop Ne 8047 ot 30.01.2024 r..
TEKCTOBBIX 3aMMCTBOBAHUMN B YUeOHBIX U AO «AHTUMNarua™

Hay4HbIX paboTax «AHTuMIaruar. BY3»
(MHTEpHET-BEPCHA);

Moaynb «IlporpaMMHBIN KOMIUIEKC MTOMCKA
TEKCTOBBIX 3aHMCTBOBAHHI B OTKPBITHIX
HUCTOYHHKAX CETH HHTEPHET)
AdobeAcrobatReader DC JIMUEeH3UOHHBI IOTOBOP Ha MPOrpaMmHoe
obecneueHye i NePCOHATIBHBIX KOMITBIOTEPOB
Platform Clients_ PC_WWEULA-ru_RU-
20150407 1357 AdobeSystemsIncorporated

(6eccpouHo).
r./
JlononHeH!s U U3MEHeHHs paccm«)’rw}l /s;a 3acgpannn Kadeapel « 26 » 06 2024
. V174
3aseayrowmii kadeapoit il "/"“4.// M.A. CtpexkoBa
(®.11.0)
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